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1. MYHKTYAL|ISI (PUNCTUATION)

MNMyHkTyadisa (po3ainoBi 3HaKW) B aHIMiNCbKIN MOBIi, TaKk caMO SK i B
YKpalHCbKIN, BUKOPUCTOBYETLCA AN PO34SIeHyBaHHA peYeHb, YaCTUH CKITagHUX
peyeHb Ta cnisB, AN nepegaBaHHs IHTOHAUil abo X CMMUCNOBOro BWUAINEHHS
OKpeMwux cnis..

MpaBuna nyHKTyauil aHrnincbkol MOBM He TaKi CyBOpi, SIK YKpalHCbKOI,
amxe X BUKOPUCTAHHA 4acToO 3anexuTb Big OaaHHA camMoro aBTopa TEKCTY
(ocobnmBO Le CTOCYETLCS KOMM).

Kpanka (Period) B aHrMiNCbKIN MOBI, SIK i B YKpaIHCbKIN, CTaBUTbCA B KiHLi
PO3MNOBIgHOrO PeYEeHHs:

The idea of a jet engine occurred first to Englishman and aeronautical
student Frank Whittle in 1928.

Kpanka BMKOPUCTOBYETLCA [Af11 CKOPOYEHHs cniB, abpesiaTyp (OKpim
aKpoOHiMIB). AKWO pevYeHHsa 3aKiH4YyeTbCs abpeBiaTypol 3 Kparnkow, TO iHWwa
Kpanka He cTaBUTbCA. TakoX MK nitTepamn B abpeBiaTypax He CTaBUTbLCSA
Nponyck:

etc. — et cetera (i make iHwe, mouw0),
l.e. —id est (mo6bmo),
e.g — exempli gratia (Hanpuknao).

BukopuctaHHa kpanok B abpesiaTypax 3anexuTb Big BapiaHTa
aHrnincokol moBu. Hanpuknag, y OpuTaHCBbKIM aHrMINCbKIN MOBI CKOPOYEHHS,
LLO CKMagalTbCa 3 MNepLllioi Ta OCTaHHbOI NiTep Yy CroBi, BXuBatoTbca 6e3
Kpanok. B amepuKkaHCbKi aHrMiNCbKiN Y TakKMX CKOPOYEHHSX KparnKy MoXe ByTu

BMKOPUCTAHO:
bpumaHcbka aHernitcbKa AmepuKkaHcbKa aHaritcbKa
Mr (mister) — naH, Mr. (mister) — naH,
Mrs (mistress) — naHi, Mrs. (mistress) — naHi.ro
Ms (miss) — mic, Ms. (miss) — mic,
Dr (doctor) — 6okmop, Dr. (doctor) — dokmop,
St (saint) — cesmud, St. (saint) — cesmud,
Jr (junior) — monodwud. Jr. (junior) — monodwud.

3arnexHo Bif CTUITIO TEKCTY BXMBAHHSA Kparnky BapiaTUBHE Y CKOPOYEHHSIX
HayKOBUX CTyneHiB abo abpesiaTyp Ha3B KpaiH:

PhD/Ph.D. — dokmop ¢pinocopii (kaHOUOam Hayk).

Kpanka TakoX cCTaBUTbCA MiX iHilianamn iMeH. 3a npasunamu
aHrnincLKOT MOBM MiX fliTepamu abpesiaTyp iMeH cnig cTaBUTM NPOMYCK, O4HaK
iIHOAI NPOMYCK HE BXMBAETLCS ANA €KOHOMIT Micus:

W. E. B. Du Bois — William Edward Burghardt Du Bois,
J. K. Jerome — Jerome Klapka Jerome.
Kpanka BMKOPUCTOBYETbCA B AECATKOBUX Apobax Ans BiOOKPEMIEHHS
Linoro yucrna Big apoboBoro. Y TakoMy BUMafKy Kparka 4YnTaeTbCs SK point.
TakoX Kparka BUKOPUCTOBYETBHCSA Mif YaC paxyBaHHS rpollen, ane B LbOMY
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BUNAOKy poO34ifioBUA 3HaAK He BUMOBMSETbCA. Mk Uino Ta ApoboBOHO
YacTUHaAMW HE CTaBUTbCHA NPOMYCK:
76.24 — seventy six point two $9.50 — nine dollars and fifty
four; cents;
0.7 — zero point seven; €12.25 — twelve euros and twenty
five euro cents.

Kpanka He BUKOPUCTOBYETLCA B 3arofloBKax XypHaniB, raseT i cTaTen:
Jet Engines Today
Kpanka B aHrMincbkin MOBi He BXMBAETLCA 3i CKOPOYEHHAMMU i3UYHUX
BENMYNH | Mip. BUHATKOM i3 LbOro npaBuna € Tiflbku CKOPOYEHHS OOUMIB — in.
(inch), ockinbkn 6e3 Kpanku Take CKOPOYEHHS MOXHa ChNpUAHATK  3a
NPUUMEHHMK In (B):

kg — kilogram (kirnozpam); Ib — libra, pound (gbyHm);

m — metre (6pum.), meter ft — foot, feet (gpym, cpymu);
(memp); mph — miles per hour (Muni Ha
cm — centimetre (6pum.), 200UHY).

centimeter (caHmumemp);

Tpu kpanku (Ellipsis) B aHrmincekin MoOBi BKa3ylOTb Ha IHTOHALiIMHY
naysy, Ha Te, WO peYeHHda He 3aKiHdeHe, a ynTady MOXe cam goaymaTtu Moro
3akiH4yeHHs, abo X BKasyloTb Ha Te, WO BUKOPUCTOBYETbCA TiflbKM HeobXxigHa
YacTUHa UMTaTU, a He unTaTa MNOBHICTIO:

Jet engines today are a mature technology, meaning that they are not
evolving as rapidly as in the past. However, they are not perfect...

Koma (Comma) B aHrincbkin MOBi BUKOPUCTOBYETLCA AN NO3HAYEHHS
Ha NUCbMI IHTOHALIMHOI Nay3u, WO € KOPOTLLO 3a nayay npu Kparii.

Koma BXMBaeTbCA AONA BIAOKPEMMNEHHS OOHOPIAHMX YSIEHIB peYeHHs 3
IHTOHaUi€ nepesnivyBaHHS:

Common examples of aircraft include airplanes, helicopters, airships,
gliders, paramotors and hot air balloons.

Koma CTaBUTbLCH Aans CMOMyYeHHs He3anexHunx YacTuH
CKINnagHoOCypsiAHOro peyveHHsl nepepn crnonydHukamu and (i, Ta), but (ane), for
(ockinbku), or (abo, um), nor (Hi), so (Tomy, oTOX), yet (ogHak, xo4a). NpoTe
AKLLO YaCTUHU CKNagHOCYPSALHOIO peyeHHsA KOPOTKi, KoMa MOXe He BXUBaTUCS:

Crewed aircraft are flown by an onboard pilot, but unmanned aerial
vehicles may be remotely controlled or self-controlled by onboard computers.

We will take off and you will land.

Koma Takox cTaBuTbCA nNpu BIOOKPEMIeHHI [[oJaTtkiB, BCTaBHUX
KOHCTPYKUIN abo AienpMKMETHMKOBMX 3BOPOTIB. AKWO nicna HasBu MicTa
BXXMBAETbCA Ha3Ba LWTaTy abo KpaiHW, A0 SIKUX HaneXuTb Le MIiCTo, TO Ha3Ba
KpaiHu abo wTaty (obnacTi) BUainsaeTbCs KOMamu:

Huge powered aerostats, characterized by a rigid outer framework and
separate aerodynamic skin surrounding the gas bags, were produced, the
Zeppelins being the largest and most famous.
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Komamu BnginaoTbCca 03HavanbHi NigpagHi pedeHHs (Lo NoYMHaTbea 3
who, that, which), sKWoO BOHWM nepedalwTb He TrOfIOBHY, a [O04AaTKOBY
iHdbopmauito, To6To Taky iHdopMaLUito, BUNYYEHHS 3 PEYEHHST SIKOT HE 3MIHUTb
3MICTY peyeHHs:

The resulting bursts of energy turned a propeller, which acted like a
powerful fan to push the aircraft along.

Komamn BuAOINawTbCA TakoX OKpeMi BCTaBHI crnoBa Ta dpasu,
Hanpuknag, moreover (oo Toro X), however (ogHak, TMM He MeHL), in
conclusion (Ha 3aBepLueHHs1), for example (Hanpuknaa), in addition to this (Ha
aonatok oo uboro), in fact (Hacnpasgi), nevertheless (Tm He meHw), after all
(Bce x), by the way (MiX iHWKXM, 0O pedi) TOLLO:

Meanwhile, three German engineers had arrived at the same concept
independently in the early and mid-1930s.

In addition to aviation, other uses for the jet engine were soon found.

For example, in 1946 the General Electric Company adapted its
turboprop engine to run an electric generator.

Komamu B peyeHHi BigOKPEMITIOITLCHA BUTYKU Ta 3BEPTaHHSA:

Oh dear, | completely forgot about it!

Koma TakoX CTaBUTbCA B JaTax MK YUCNOM i pokoM. [licrns poky Takox
BXXMBAETLCS KOMa:

Yuri Gagarinwas a pilot and cosmonaut who became the first human to
journey into outer space, achieving a major milestone in the Space Race; his
capsule, Vostok 1, completed one orbit of Earth on 12 April, 1961.

Komamu Bnaingetsca npsama mosa:

Korolev said, “ Preliminary stage ... intermediate... main... LIFT-OFF! We
wish you a good flight. Everything's all right.”

Gagarin said, “ Off we go! Goodbye, until [we meet] soon, dear friends.’

Koma TakoX BXMBaETbCS MNicrisi YMOBHOro pedeHHst 3 if Ta nigpagHoro
yacy 3 when, SKWO BOHM CTOATb nNeped  rOfIOBHOK  YaCTUHOK
CKnagHonigpsioHOro pedveHHsl. AKWO rofioBHE peyYeHHs CToITb  nepen
NigpsSAHUM peyvyeHHsIM YMOBM abo Yacy, TO BOHU He BUAINAITbECA KOMOIO:

If air enters the tube at a high enough speed, it combines with the fuel
and ignites.

Komoto BiJOKpeMoTLCA po3ainosi NnTaHHS (tag questions):

Popov invented the radio, didn’t he?

ABokpanka (Colon) B aHrnincbkin MOBM BUKOPUCTOBYETLCA Mepen
nepenikom (NeBHUM CrMCKOM) npeameTiB abo X AN BUPaKEHHS MOSICHEHHS
nonepegHbOl YaCTUHU PEYEHHS:

The key parts of an aircraft are generally divided into three categories:

e The structure comprises the main load-bearing elements and
associated equipment.

e The propulsion system (if it is powered) comprises the power source
and associated equipment, as described above.
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e The avionics comprise the control, navigation and communication

systems, usually electrical in nature.

Konu nicna gBokpanky BXUBAETbLCA [eKifbka peyeHb, Lo MNOSCHIOTb
nonepeaHe, To IX NULWYTb i3 BENUKOI NiTepw.

Kpanka 3 komorw (Semicolon) BMKOPUCTOBYETLCA AN CMNOMyYeHHS
He3aneXHUX pedYeHb B O4HOMY CKIagHOCYpAOHOMY pedeHHi. Kpanka 3 KoMoto
BKa3ye Ha naysy, [0BLUY 3a nay3y npu KOMi, ane KOpoTLLy 3a nayay npu Kpanui.
Kpanka 3 koMot 30e06inbLLoro BUKOPUCTOBYETLCA B OQILLINHMX AOKYyMeHTax abo
B XYZOXHIN fniTepaTypi:

A wing-shaped hybrid balloon can glide directionally when rising or falling;
but a spherically shaped balloon does not have such directional control.

NNankn (Quotation Marks) B aHMMiNCbKin MOBI BMKOPUCTOBYIOTHCS MpU
LUTYyBaHHI abo NpAMIN MOBI Y peYEeHH:

"Earth is the cradle of humanity, but one cannot remain in the cradle
forever," said Tsiolkovsky.

Mpn umMTyBaHHI abo NpAMIN MOBI Kparnka Ta KoMa CTaBNATbCS B nankax, a
He nicna Hux. OgHak y 6puTaHCbKOMY BapiaHTi aHrMincbKOl MOBWM Kparka Ta
KOMa MOXYTb CTaBUTUCA 1 Micns nanok.

3HaK NUTaHHA Ta 3HaK OKMUKY MOXYTb CTOATM K y Nankax, Tak i nicrs
HUX 3arieXxHo Big TOro, 40 SKOI YaCTUHWU PeyvYeHHs BOHW Hanexartb. AKWO npu
NPSMIA MOBI BXMBAETLCA 3HaK NUTaAHHA abo OKMWKY, TO MNicNs NpsMOl MOBU He
BXMBAETLCS Kparika abo X Koma.

Akwo B cepeduHi uMtatn abo npaAMol MOBM Chnig BUKOPUCTATK iHLIY
unTaTy abo X pasy, TO BUKOPUCTOBYKOTLCA OQUHAPHI flanku.

“Never say ‘| can’t do that’,” said my pilot.

3a npaBuriamMn aHrninCbKOi MOBM Nankym TakoX BUKOPUCTOBYIOTHCA 3a
HasiBHOCTI B peYeHHi Ha3B OnoBidaHb, cTaTen, pPOo34iniB KHUI, MiCeHb i3
MIO3MKMIB, Ha3B cepin qinbmiB abo Tenecepianis, ane He Ha3B OKpPeMUX
BENIMKMX TBOPIB. HasBM NOBHMX TBOPIB, KHUIM, OKPEMUX MiceHb, QifbMiB,
MIO3UKJSTIB 4aCTO NULLYTb KYPCUBOM:

Tsiolkovsky was the author of Investigations of Outer Space by Rocket
Devices (1911) and Aims of Astronauts (1914).

Jlankn TakoXX BUKOPUCTOBYIOTLCA OMA TEPMIHIB, 30Kpema And cnis, WO
BXWBAOTLCA B PEYEeHHI B HeNpsaAMOMYy 3HayeHHi (4acto wob nepepaTu
capkasm):

It leads to a deficit of total body water known as “dehydration.”

Ayxkn (Parentheses) B aHrnincobKin MOBi BUKOPUCTOBYIOTLCS AN TOrO,
wob HagaTu gogaTkoBy iHopMauito abo NOSACHUTU NEBHY YaCTUHY PEeYEeHHS.
Taka iHdbopMalisi MOXe TakoX BUAINATACA kKOMamMu abo OBOKPanKok 3aMiCTb
OYXKOK, OOHaK OYXKW BKa3ylTb Ha Te, WO ud iHhopmauia He BaxknvBa abo He
oboB'sI3KOBa:

This is explained by Newton’s third law of motion (for every action, there
Is an equal and opposite reaction).



Kpanku Ta KkoMn 3aBxam CTaBnAaTbCcs nicna Ayxok. OgHak TpannawTbes
BUMNAOKN BXUBAHHSA B OY)XXKaxX OKPEMOrO LifIoro peyeHHs, Todi Kpanky MOXHa
CTaBUTU B OyXKKax.

3HaKN NUTaHHS Ta OKMAWKY MOXYTb CTOATU B AOYyXKaX, SKWO BOHU
HanexaTb 00 Tiel dpasu, Lo B3siTa B OYXKKK:

He created 200 models on his own (just imagine!) and all of them are reliable.

KsagpatHi Aayxkum (Brackets) 3gebinblioro BMKOPUCTOBYKOTLCA A4
BUAiINEHHA aBTOPCbKNX MOACHEHb (pemMapok) abo BMnpasfieHb Yy TEKCTi, yutarax
| NPsAMiN MOBI:

He [the pilot] didn’t know the truth about the situation.

AnocTtpoc¢ (Apostrophe) B aHrninCbkin MOBI BUKOPUCTOBYETLCS AJIS
YTBOPEHHS NPUCBINHOT (POPMU IMEHHUKIB (3aKiHYEHHS -'S):

The UAV Swarm provides a bird’'s eye view of the battlefield arena,
providing essential data to personnel on the ground for situational awareness
and decision making.

AnocTpod TakoXX BUKOPUCTOBYETLCHA Y CKOPOYEHHSAX i KOPOTKMUX bopmMax
CNiB Ta Ha MicLi NponyLLeHux niTep:

You'd better go now. Don’t do this!

3HaK nutaHHA (Question Mark) B aHrnincoLKin MOBI CTaBUTLCA B KiHL
AUTanNbHUX peYveHb.

Y cKnagHuUX peyeHHsIX i3 NpsMo0 MOBOK abo X 3i BCTaBHUMU pedYeHHAMM
3HaK NMUTaHHSA CTaBUTbLCA MIiCNS TiEl YaCTUHU PEYeHHS, OO0 SKOI BiH HaneXxuTsb.
3HaK NUTaHHSA He BXMBAETbCS MNPWU MUTAHHAX Yy HenpaAMin MoBi Ta B BaraTbox
PUTOPUYHUX MUTAHHAX:

He asked who helped the engineer.
3HaK oknuKky (Exclamation Mark) ctaBUTbCS B KiHUi OKITMYHUX peYeHb
(peyeHb, WO nepefatoTb NOAMB, PadiCTb, 3MNiCTb, KOMaHAY, 3a60pPOHY TOLLO):
What a surprise!
3HaK OKITMKY TakKOX MOXe CTaBUTUCH MiCNSA BUTYKIB 3aMIiCTb KOMW:
Oh dear! I've lost it.

2. AOPECA (ADDRESS)

HanucaHHa nucta o Benukol BbpuTaHil cnig noyvHatm 3 ykasaHHSA
agpecarta. BkasyoTbcs 1MOro npissuile i nepia dyksa iMeHi.
B aHrnincekin moBi NnpunHATA BBIYNMBa oopMa 3BepTaHHA nepes iM’saMm:
Mister (Mr) — 0519 Yorosikie,
Miss (MS) — 0115 He3aMiXXHIX XiHOK,
Missis (Mrs) — 05151 3aMiDKHIX XKIHOK.
Micna 3BepTaHHA cTaBUTbCA neplua BykBa aHrMincbKoro iMeHi 6e3 Kpanku,
a notim — npissuwe (Mr A John, Ms L Watson, Mrs C Jones). AKLWO KOHKPETHUI
o4ep’KyBay HEBIAOMUIA, MOXKHA BKa3aTW Tinbku Bigain abo Ha3By opraHisauii.
Adpyruin pagok agpecu MIiCTUTb iHpopmauito npo Homep OyAuHKY Ta
BYNMUIO agpecara:



11 Porter Street
123B Crane Street
KeapTtupa abo Homep ocpicy y Benukin Byaieni BkasyeTbCa nNicnsi Ha3Bu
BYnuui:
22 Green Avenue, Apt 6
26 King’'s Road, Off 65
Micnsa uboro HeobxigHO BKasaTu Ha3BYy MICTa, IHOEKC i KpalHy:
Mr R Smith
Sales Agency
Top Five Corp
14 Corfn Street, off 6
LIVERPOOL
NR32 4WY
UK
Akwo nuct agpecosaHo Ao CLUA, HeobxigHO 3a3HauUTK:
— IM'S i npissuwe ompumysada malabo Ha38y KOMIIaHIT,
— 6yOUHOK, synuuro, keapmupy (ogpic);
— mMicmo, wmam, IHOeKc.
LUTaT B agpeci BKasyeTbCA Yy CKOPOYEHOMY BUIMISAI MNiCrs Ha3BM MicCTa,
Hanpuknaa:
Corporate Secretary
Tesla, Inc.
3500 Deer Creek Road
Palo Alto, CA 94304
United States.
MoXyTb BXMBATUCSH TaKi CKOPOYEHHS:

STR — street,
AVE — avenue,
LN — lane,

RD - road,
TPKE — turnpike,
PL — place,

DR — drive,

BLVD - boulevard
YKpalHCbka agpeca BKa3yeTbCA TpaHchniTepauieto:
Oleh Shevchenko
pr-t Nezalezhnosti, b. 17, kv.5
Kharkiv, Kharkivska oblast
Ukraine
61056
TpaHcniTepauito ykpaiHcbkoro andasity ams. goa. 1.



3. AINOBI NUCTWU. O®ILINHI IMEWNN (BUSINESS LETTERS.
FORMAL EMAILS)

TekcT [inoBoro nucta CKMagaeTbCs 3 KOPOTKMX MPOCTUX pPeYeHb i3
BUKOPUCTAHHAM 3pO3yMiriol NeKCukn. Ymm nerwe nict 4yutatm, TUM Kpalde.
MoTpiGHO, WO6 3B'A30K MK peyeHHsMW OyB MNOriYyHMM, a nponoauuii Ta
aprymeHTun 6ynu BuknageHi nocrigoBHO.

MpueiTaHHA. [lepegycim HeobXiAHO NpaBUBHO HanMcaTu iM's
ofdepXyBaya Ta nocagy. TakoxX BaxMBO 3HATW, $KOI cTaTi agpecar.
Bukopuctosynte Ms. anga XiHok 1a Mr. gna dJonosikiB. MoxHa Bxusatun Mrs.,
SIKLLO XKiHKa 3aMiXkHs. 3a MeHWw dopmMarnbHux obctaBuH abo nicns TpuBarnoro
NNCTYBaHHA MOXe OYyTU NPUMHATHUM 3BepTaTUCA 40 0cobu Ha 1l iM’'s. AKWwo Br
HEe 3Ha€ETe IMEeHi NIDOMHU | HE MOXEeTe 3HaNTU UK iHdopMauito, TO MOXeTe
Hanucath To Whom It May Concern. CtaHgapTHO nicng npuBITAHHS
BUKOPUCTOBYBATU KOMY (OBOKpanka B [liBHIYHIN Amepuui). Takox MOXHa
B3arasni He BWKOPUCTOBYBaTW po3ainoBux 3HakiB. OCb Kiflbka MOWNPEHUX
crnocobiB 3BepTaHHA 0O oAepKyBaya:

Dear Mr Smith,
Dear Ms MacAlister,
Dear William Simpson,
Dear Editor-in-Chief,
Dear Valued Customer,
Dear Sir or Madam,
Dear Madam,
Dear Sir,
Dear Sirs,
Gentlemen.
Y 6inbwocTi TUNIB AiNoBUX NUCTIB MPUAHATO BUKOPUCTOBYBATU OPYXKHE
NPUBITAHHA B NepLIoMy pedeHHi nucta. Ocb geski npuknagu:
| hope you are enjoying a fine winter.
Thank you for your kind letter of February 9th.
It was a pleasure meeting you at the conference this month.
| appreciate your patience in waiting for a response.
Thank you for your letter of March 15.
Thank you for contacting us.
In reply to your request, ...
Thank you for your letter regarding ...
With reference to our telephone conversation yesterday...
Further to our meeting last week ...
It was a pleasure meeting you in London last month.
| enjoyed having lunch with you last week in Tokyo.
| would just like to confirm the main points we discussed
on Tuesday.



[Micna KOPOTKOro BCTYNy BUCMOBITb OCHOBHY QyMKY BaLLOro nucrta

oaHMM abo aBOMa pevYeHHAMMU:
I'm interested in the job opening posted on your company website.
We'd like to invite you to a members only luncheon on April 5th.
We are writing
— to inform you that ...
— to confirm ...
—to request ...
— to enquire about ...
| am contacting you for the following reason...
| recently read/heard about ..... and would like to know ....
Having seen your advertisement in ..., | would like to ...
| would be interested in (obtaining/receiving) ...
| received your address from ..... and would like to ...

[ani HanuwiTb KiNnbka KOpOTKMX ab3auiB, wWob AgeTtanbHiwe
PO3MNOBICTM MPO CBOK OCHOBHY AYMKY. AKLWIO Bam noTpidbeH oanH ab3adu,
He NUWIiTb 3amBuKA nuwe ans Toro, wob Baw nMCT Ha Burnsg 6ys
OOBLUMM:

We regret to inform you...

It is with great sadness that we...

After careful consideration we have decided...

We would appreciate it if you would ...

| would be grateful if you could ...

Could you please send me ...

Could you possibly tell us/let us have ...

In addition, | would like to receive ...

It would be helpful if you could send us ...

| am interested in (obtaining/receiving) ...

| would appreciate your immediate attention to this matter.

Please let me know what action you propose to take.

We are pleased to announce that ...

| am delighted to inform you that ..

You will be pleased to learn that ...

Would you like us to ...?

We would be happy to ...

We are quite willing to ...

Our company would be pleased to

| am writing to express my dissatisfaction with ...

| am writing to complain about ...

Please note that the goods we ordered on (date) have not yet arrived.

We regret to inform you that our order n°...is now considerably
overdue.

| would like to query the transport charges which seem unusually
high.
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OcTaHHin ab3al Mae MICTUTUM NPOXaHHS, HaragyBaHHSA Ta NPUMITKU. AKLLO
HeoOXxigHO, Balla KOHTaKTHa iHhopmauia Takox moxe 6ytn B uboMy abaaui.

Ocb Kinbka nowupeHnx dpas, K BUKOPUCTOBYIOTLCA AN 3aBEpLUEHHS
AinoBoro nucra:

| look forward to...
Please respond at your earliest convenience.
| should also remind you that the next board meeting is on February 5th.
For further details...
If you require more information...
Thank you for taking this into consideration.
| appreciate any feedback you may have.
Enclosed you will find...
Feel free to contact me by phone or email.

Mignucyoyn NUCT, BUKOPUCTOBYNTE KOMY MiXK 3aBepLuanbHOK dopasoro Ta
iM'aM. AKLLO BU HE BUKOPUCTOBYETE KOMY abO ABOKpankKy y CBOEMY MPUBITaHHI,
3anuuiTe KoMy nicrns 3sepLuanbHol pasu:

Yours truly,
Yours sincerely,
Sincerely,
Sincerely yours
Thank you,
Best wishes

All the best,
Best of luck
Warm regards,

NMopaan woao HanucaHHA

» BukopmnctoBymte po3MOBHUN CTUMb MOBJIEHHS.

» CTtaBTe npsaMi 3anuTaHHs.

» [lepeBipanTe npaBWrbHICTL HaNUCaHHA iIMEH Ta cTaTti ocobu, OO SKOI

3BEpPTaETECh.

» AKLLO MOXHa, BAKOPUCTOBYMUTE aKTUBHUIM CTaH AiecsiB.

» BukopuctoBynTe moganbHi giecnosa (would/could).

» 3aBxau HasmBawnTe cebdbe «I».

» He BMKOPUCTOBYMTE «we», SAKLLO HE 3PO3YyMIiNo, Ha KOro came BKasye
3aIMEHHUK.

» [NepedpasoByinTe HEBUPA3HI peyeHHa abo NpoXaHHS.

» He 3abyeaunTte BkasyBaTu gaty. dopmat peHb-micaub-pik (05.07.20) €
TpagavuinHuM y 6araTbox KpaiHax, ogHak, Wwob YHUKHYTU NAyTaHUHK, 3anuLliTb
micaub 6yksamum (e.g. 8th July 2021 or July 8th, 2021 for American English).

Mg 4yac HanmcaHHa OQIUIMHOIO EenekTPOHHOro nucta HeobxigHo
AOTPUMYBaTUCA TUX CaMMUX MpaBus, WO 1 Nig Yac cknagaHHs AinoBoro nucra.
OiLiHMN eNEeKTPOHHU NIUCT Mae YiTKO BU3HAYEHY CTPYKTYPY: NpUBITAHHS,
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KOPOTKWUIA BCTYM, OCHOBHWIN TEKCT i nignuc. HeobxigHO yHUKaTU BUKOPUCTAHHS
CKOPOYEHb, CreHriB, CMansvKiB Ta iHWOI HedopMarbHOT NEKCUKM U NPUAINATH
yBary opdoorpadii Ta nyHKTyauil.

Mpuknag HanucaHHA 4inoBoro nNucTa Aue. goa. 2.

4. CV (CURRICULUM VITAE)

CV, abo Curriculum Vitae (kutTenuc) — ue asTobiorpadida, sika sBngae
coboto ornsg akagemidHol ocBiTH Ta NPodeCinHUX OOCATHEHD.

Curriculum Vitae — JOKYMEHT, HEODXiAHWIM ANA No4aHHA KaHauaaTypu Ha
nicnaguniioMHy OCBITY, MpaueBnawTyBaHHA B HaB4yanbHUW 3aknag abo
MiDKHapOHY opraHisaudito i 451 OKpeMux npoecinHmx ranysen.

Hanpuknag, y CLUA CV BMKOPUCTOBYETLCS B pasi NpaueBnawTyBaHHSA Ha
nocagy y cdepi ocsitn. Kpim Toro, asTobiorpadpia 3assBuyan BXOAUTb A0
nepeniky AOKYMEHTIB Ha cTtuneHgito abo rpaHT. CepegHin obecsar CV cknapae
2-3 CTOpiHKN. HeobXxigHO Npuainutn yBary akagemMmiyHMM OOCArHEeHHSIM, OCBITI,
KypcaM nigBuLLEHHSA KBanidikauil, gocnigHULbKUM iHTepecam, onybnikoBaHUM
poboTam, OOCBigYy BUKNagaHHA, akageMidyHMM Haropogam i Oyab-akind iHLWIRN
[00aTKOBIM iIHhopMaUii, Lo NoB’sa3aHa 3 BMOpaHO chepoto AiANbHOCTI.

[Ons kangmuaatie 6e3 goceigy 4v 3 MiHiManbHMM OOCBIAOM poboTU MoXe
MaTM 3HayeHHs Habip o0cobucTicHMX 4dKkocTen, $K-0T: 6araTo3agayHicTb,
NYHKTyarnbHICTb, 30ATHICTb i Da)XaHHA BYMTUCS HOBOMY — Yy TakOMy BWUNagky
MOXHa Npo HWUX 3ragatm B pestome. MoxHa 3HaWTKM pisHi cepsicn ans
dopmaTyBaHHs pe3tome B iHTepHeTI. A MOXHa | camomy BigdopmaTyBaT CBO€E
YHiKarbHe pestome.

PekomeHpauii wono cpopmatyBaHHs/ohpopMneHHA

» LpudoT: Arial, Calibri, Times New Roman, Trebuchet.

» Po3mip wpudTy: 12 abo 14.

» [longa: 1,25-2,5 cwm.

» 3arofioBkM TOro X pO3Mipy, WO i OCHOBHUI TekcT (12-14). Buginutum ix
cepeq iHLWOoro TEKCTY MOXHa 3a gonomoroto bold, underlined, abo ALL CAPS.
» [loTpuMyinTeChb BUPIBHIOBAHHS MO NiBOMY Kpato.

» Kparnka B KiHLi KOXXHOro psiika y BCiX Cnuckax abo B XXOOHOMY.

CTpyKTypa MoOXe OyTu TaKolo:

1) contact information (Full name, Professional title and affiliation,
Institutional address, Your home address, Email, Telephone number, LinkedIn
profile (optional);

2) research objective or personal profile;

3) education;

4) professional appointments;

5) publications;

12



6) awards and honors;

7) grants and fellowships;

8) conferences;

9) teaching experience;

10) research experience;

11) additional activities;

12) languages and skills;

13) references.

Llo mae 6yt B pesynbTari:

1) 3aranbHUK BUMMSL, CTUNb | bopMaTyBaHHSA: akypaTHO, NErko YnTaTwu,
rapHe neplue BpaxxeHHs;

2) 6e3 NnoMunNoK: rpamaTtuka, NPaBonuc, NyHKTyauis;

3) 3MiCT, CTpyKTypa: NoAineHo Ha po3dinu, HanBaxnueiwy iHpopmauito
BUAINEHO, 3anBol iHpopMaLil HeMag;

4) pocBig poboTK, HaBMYKK: ONUCaHe Ta 3a3HavyeHe CTOCYETbCS nocaau;
nig 4Yac HanucaHHA LbOro NyHKTY Chnig BUKOPUCTOBYBATU AiecrioBa JOKOHAHOIo
BUAY.

o6 pestome Mano opHakoBUMA BUrNag Ha Oyab-SIKUX eNIeKTPOHHUX
NPUCTPOSAX, HeoOXiaHO BigNpaBnNATK Noro y popmarti pdf.

Mpuknag Hanucanua CV gus. goa. 3.

5. PE3IOME (RESUME)

Pesiome — ue o@iuiHUN [OKYMEHT, Yy SKOMY MICTUTbCA oOrnsag
npodecivHol KBanidpikauii, 3okpema BignoBigHMA [0CBig po60THN, HaBUYKM,
OCBiTa W 4uMmani [OCArHeHHd. 3as3Buyan pestoMe i3 CYNpoBIAHUM FINCTOM
aonomarae KaHgugaTty npoAeMOHCTpyBaTM CBOI 34IOHOCTI i MOXMMBOCTI
poboTtogasuam abo npunmMarbHin KOMICiT BuULLY.

CrnoBo «résume» nNoxoauTb i3 opaHLy3bKOl i 03Ha4Yae «KOPOTKUN 3MICT».
Pe3lome mMae Hagatn MOXnMBUM poboToaaBLSAM KOPOTKUKM onnc  KBanidikauii
KaHguaaTa.

Mig Yac nowyKky BakaHCil 3a KOpAOHOM MOTPIOHO MaTu pestome, sike 1
Oyae po3rngaHyTo nepes 3anpoLLeHHAM Ha cniBbecigy.

3asBu4yan pestoMe CKNnagaeTbCsa 3 TakMX M'SATU YaCTUH:
e contact details;
introduction;
educational background;
work history;
relevant skills.
CTpyKTypa pes3tomMe 3anexuTb Bif BakaHCil Ta npodecinHoro goceigy.
Pe3tome mae MiCTUT NpUHANMHI Taki po3ainu:

— KOHTaKTHa iHdopmauia (iM'a Ta npissule, HoMep TenedoHy Ta
agpeca €erieKTPOHHOI MowTn, MOXHa aogatm npodinb LinkedIn i nowToBy
apgpecy);
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— BcTyn (ctMcnun ornsg  NpodguecinHoro  AocBigy Ta  KIIH4YOBUX
kBanicikauin moxe O6yTn y BUrMsQl npodecinHoro npodguinto, pestome 3
nepenikom uinen abo pestome i3 kBanigikauieto);

— ocBiTa (3a3HauMTM Ha3BM HaBYanNbHUX 3aknagiB, CTyniHb 3400yTol
kBanicikauii abo cneuianbHOCTI; AKWO HaBYanbHWUA 3aknag LWe He 3aKiH4YeHO,
MOXHa Jo4aTn Ha3By KypcoBuX pobiT abo NpoeKTiB);

— pocBig (3a3HaunTn BignoBiAHWW ocBig poboTu, nocany, KOMMaHito, y
Akin 6yna poboTta, pokM poboTH, a TaKOoX MapPKOBAHUM CMUCOK  KITHOYOBUX
00O0B’A3KIB i 3HAYHUX YCiXiB);

— HaBUYKMN (3a3HAYMUTUN HABUYKK, SIKi CTOCYIOTbCS BakaHCil).

IcHye 6e3niy dhopmaTtiB pestome, i KOXKEH i3 HUX Mae CBOI nepesBarn Ta
Hefonikn. 3anexHo Big Habopy HaBuM4yok abo icTopii poboTn, oanH dopmaTt
MOXE Kpallie nigxoautu Ons BUCBITNEHHS KBanidpikauil, HiK iHwun. MoxHa
BUAOINUTN YOTUPM OCHOBHI TUMKN pe3toMe:

e chronological resumes;
e functional resumes;

e targeted resumes;

e combination resumes.

Tunu pesrome

XpoHornoriyHe pe3toMe NMoYMHAETLCA 3i BCTYNYy, a MOTIM MICTUTb Ornsg
NPOECINHOT ICTOPIi Y 3BOPOTHO-XPOHOSIONYHOMY MnopsaKy (TOBTO OCTaHHSA
nocaga BKa3yeTbCs Bropi).

dopmMaT XPOHOMOrYHOrO pes3toMe € HaWMNOLUMPEHIUM TUMOM pe3toMe,
SKMM CbOrofHi KOPUCTYHTbCA WyKadi poboTu, i nigxoanTb ONa KaHAuaaTie 3
Pi3HUM piBHEM O0CBIAY.

PyHKUiOHanNnbHe pe3Me CKNageHo  Tak, Wob 3ocepegutTucs Ha
YMiHHSIX | HABMYKaX, a He Ha icTopii poBoTM B XPOHOMOrYHOMY NOpPAAKY. Momy
BigAaloTb nepesary npodyecioHann, ki XodyTb BiOBEPHYTU yBary Big CBOro
TpaguuinHOro goceigy poboTtu, Hanpuknag, Ti, XTO 3MiHe npodhecito abo mae
3Ha4Hi NporanuHKn B icTopil cBOET poboTn.

HesBaxkatoum Ha CXOXICTb 3 iHWKMK oopMaTamMn pestome, PyHKLiOHasbHI
pestoMe € YHiKanbHUMN B TaKUX acnekrax:

e po3ginu «Bctyn go pestome» Ta «HaBuYkM» € OOBLUMMU |
AeTanbHILWWMW, HiXK 3a3BUYan;
e po3ainy npo gocsig poboTn He HagaeTbecd yBara.

LinboBe pe3toMe po3pobnseTbCa OKPEMO ASIS1 KOXHOI BakaHCii, TO6To
3a3Ha4valoTbCA aKTyarnbHi HaBMYKM Ta OOCBIO, WO BignNoBigalTb KOHKPETHUM
BakaHcisiM. 3a3Bu4an MeHempKepu 3 nepcoHarny onucyTb nocagy, 3asHadarum
HaBUYKM Ta puUCKU, AKi NOBUHEH MaTu KaHauaaT. HeobxigHo nigkpecnutu ;i
SIKOCTI Y CBOEMY pe3tome, LWob NnpogeMoHCTpyBaTh BiAMNOBIAHICTb Ui nocaau.

Komb6iHoBaHe pe3roMe noeaHye Hankpalli acnektn dyHKUioHanbHOro ta
XPOHOMOr4YHOro pestome.
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XpoHonoriyHe pesiomMe 34ebinbluoro  30cepeaXeHo Ha  OocBiai,
dyHKUiOHanbHe pe3loMe — Ha HaBu4ykax, a KombiHOBaHe pe3lomMe 3a3Bu4yal
MICTUTb $IK iCTOpit0 pobOTKU, Tak i HaBUYKM ONA AeMOHCTpauii kBanidikauil
KaHaungara.

KombGiHOBaHe pestoMe igeanbHO NigxoauTb ANs KaHAuaaTie, WO MakTb
Yynmanun poceig pobotn abo BUCOKOPO3BUHEHUM Habip HaBMYOK, SAKI BOHMU
XO4yTb MPOOEMOHCTPYBATW.

HasaBHiCTb pestome pa3om i3 CynpoBigHMM JINCTOM € OCHOBHOK BMMOIOHO
NPUUHATTA Ha PobOoTY.

Pesiome — ue nepue, Wo nobauntb Byab-aKnin MeHemkep 3 nepcoHany,
TOMY BaxnuBo, Wo6 BOHO ©Oyno npaBubHO OMOPMIEHO, TOYHO Ta
NepeKoHNBO onuncyBarso Keasiduikauito.

Peslome mae paBatm MOXNMBICTb poboToaaBusM JIErko nepernsHyTm
BiANOBIAHICTb HABWUYOK, ICTOPIl 3aMHATOCTI, OCBITU Ta OOCArHEHb BakaHcil. Ha
OCHOBI L€l iHdbopMaLii BOHM MOXYTb NPUMHATN OBrpyHTOBAHE piLLEHHS Npo Te,
Y XOYYTb BOHM 3anNpoCUTK KaHauaaTa Ha cniebecigy abo B3saTM Ha poboTy.

Ane HanucaHHs pestoMe 3 Hynst MOXe 3anHaTM Barato 4acy. o6
CAPOCTUTU MNpPOLEC, MOXHa CKopucTaTuca 6e3nivyyi0 OHManH-KOHCTPYKTOpIB
pestome.

[Mpuknag HanncaHHsA pestome amB. goa. 4.

6. CYNPOBIOHWN NIUCT (COVER LETTER)

CynposigHun nuct (anrn. Cover letter) — ue cnyx6osBun nucT, WO
AoOdaeTbCA OO0 [OOKYMEHTIB NMig 4ac npauesnawTyBaHHsA, abo nucT, LWo
aodaetbCA OO0  NakeTa  OOKYMEHTIB, €Ki HagcunawTbcsa  6yab-KomMy
(KOHTpareHTaMm, 4iNoBMM NapTHepam, B YHIBEPCUTET TOLLO).

ICHyE Kinbka Tunis CynpoBigHUX JINCTIB.

Jluct 3anut. Y uboMy nuCTi KaHaugaT 3anuTye CrUCOK BakaHCin Yy
poboToaaBud, AKi MOXYTb MOMY MigIATK 3rigHO 3 pe3toMe.

Jlnct nigTBepaXeHHA. Y LbOMY NUCTI KaHAuAaT OOBOAMTL OO Bigoma
poboToaaBLA NPO CBOK 3rogy Ha 3anpornoHOoBaHy rnocaay.

Jlucr-BigmMoBa. Y uboMy NUCTI kKaHAMOaT nosigomndae poboTtoaaBus nNpo
CBOIO BiMOBY BiJ, 3arnponoHOBaHOI nocagw.

JlncT-popatok. € gooaTkoBUM OOKYMEHTOM A0 pe3loMe i CKnagaeTbes
iIHOMBIAYaNbHO AS151 KOHKPETHOI BaKaHCil, NUWEeTbLCA 3 METO NPUBEPHYTN yBary
poboToaaBuA.

JNlnct-nopsaka. Llen nuct HagcunaetTbCcs KaHaAungaTom nicns cniBdecian,
o6 nokasaTn poboToaaBLO CBOKO 3aLiKaBSEHICTb Y 3aNpOnNOHOBaHI BakaHCil.

Jinct-onmnc. Y ubomy nucTi [Kepeno noBidOMMsE agpecarty npo
Ha4CUMNaHHSA OOKYMEHTIB.

CynpoBigHUN NNCT MOXHa CKNacTU TakuM YNHOM:

® 3BEpPHEHHS — JIUCT, KU BakaHO agpecyBaTu KOHKPETHIM JOAWHI,
Hanpuknag: ‘Dear Mr.Smith’;
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e [Kepeno — iHopmauis npo Te, 3BiOKM BWU AidHanuca npo Lo
BaKaHCIto;

® MeTa iMcTa — CMNOHYKaHHA MNoTeHUinHoro pobotoaaBus 3BEPHYTU
yBary Ha kaHaugara;

® HaBW4YKM — 3a3HAYEHHS OCHOBHWX HABWYOK, AKi NOTPIOHI ANA HOBOI
nocaau,

® KOHTaKT — 3a3Ha4YeHHs KOHTaKTHOI iHdbopmaLii;

e nignuc.

[Mpuknag HanucaHHA CynpoBigHOro fiMcta Aue. gog. 5.

7. BUOM TEKCTY (TEXT TYPES)

AHrnincbka MoBa, 4K i iHWi, Mae gekinbka ctunis. CTunem Has3nBalTbCS
MOBHi 3acobu, L0 BUMKOPUCTOBYIOTLCA ANSA MOLMPEHHS NeBHOI iHdopmaLil.
CTunb 3anexuTb Big cdepun NACBKOI OiSNbHOCTI Ta iHopMaUiMHOT PyHKLUIT.
KoxeH cTunb mMae cBo cneundiky i XxapaktepHi o3Haku. B aHrmnincbkin Mosi
ICHYIOTb Taki OCHOBHi CTUIII:

® PO3MOBHUM;
odiliHO-AiNnoBnN, OiNoBUNA,
NyGniLMCTUYHUIA (Fra3eTHUN);
HayKOBUMN;
XYOOXHIMN.
PO3MOBHMM  CTUMb  aHMINCLKOI  MOBM  BUKOPUCTOBYETLCS B
HepbopmManbHOMY ChinKkyBaHHi: nobyToBa aTMocdepa, ApPYXHA po3MOoBa,
BMpPaXeHHs NMo4YyTTiB i AYMOK, HeBUMYyLLeHa b6eciga. PO3MOBHUIA CTUMb BUHUKK i
PO3BMBAETLCS B YCHOMY MOBJIEHHI, AN HbOro XapaKTepHO YCIYEHHS dhopmM,
Hanpuknag isn’t, don’t, won't, iHoai MOXyTb BUKOpUCTOBYBaTUCSA | abpeBiaTypu.
Y pPO3MOBHOMY CTWAI aHrMINCbKOI MOBU MOXIMBE BXWBAHHA CrliB-napasuTis,
Hanpuknag well, so Towo. Ctunb Moxe OyTM HU3bKMM, BUCOKMM abo
3BUYaANHUM.

OdviuinHo-ginoBun (abo AiNnoBMKM) CTUNb  NpeaCTaBneHUn vy
AOKYMeHTauil, HasBaHuMi Mook aunnomartii.  OdiuiMHO-4inoBnun  CTusb
aHrnincbLKOT MOBU BUKOPUCTOBYETHCS B TaKUX BUNaKax:

e [inoBa, BiCbKOBA, lopuanyHa JOKyMeHTaLlis;
e aunnomartia.

MeTa p[inoBOro CTUMO — BU3HAYUTU KOHKPETHI YMOBW, Hamarogutu
B3aEMO3B'SI30K MK [eKiflbkoMa cTopoHamu i aintu yrogn. OcCHOBHa pwuca
AiNoBOro CTUSIKO aHrMINCbKOI MOBU — HasiBHICTb  TEPMIHOMONIT i KOHCTPYKUIiN,
3aBOSKM SIKUM BIOPISHAETLCA cepef IHWKUX. YCi JOKYMEHTU, 3 SKUMU NPOTArom
XUTTS JOBOOAUTBLCA MaTU cnpasy Noasam, ooOpMIIeHi B ifTOBOMY CTUI.
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Y  XVII crtonitti  3'9BMBCA  NyORNIUMCTUYHUA  CTUNb,  SIKUK
BMKOPUCTOBYBaBCA B 3acobax macoBoi iHopmauii. MNMyoeniuMcTUYHNUn CTunb B
aHrMiNCcbKin MOBI NOAINAETBLCA Ha KinbKa NiagCTUNMIB:

® ras3eTHUN CTUNb;
® ece.

MyOniUNCTUYHUI CTUNb Ma€ TOYHY | JIOriYHY CTPYKTYpYy, WMOro TEKCTu
noainaTbCa Ha JiTki absaum, y sgakmx 6arato MOBHMX 3acobiB 3B’sA3KY
cnony4Hux crie. MeTta emouinHOro 3abapBneHHs B MOBi — NepekaHaTu Yynutadya
B MEBHIN OyMUui, CMOHYKaTU OO0 OiSNbHOCTI. JIakOHIYHI BUpasn Hepigko cTtarTb
ocobnuBicTIO NoAidHOI cTUNiCTUKN. [@3eTHUM CTUNb B aHIJIINCBbKIA  MOBI
o6'eagHye bpaseonoriyHy, rpamaTtuydHy, NEeKCUYHy TEMaTUKy, sika cripsiMoBaHa
Ha IHpopMyBaHHSA YnTaya.

[[@3eTHUM CTUMb NpeacTaBieHNN Yy TaknX XaHpax:

HOTaTKN, HOBUHW;

IHTEpB'lo;

OrONIOLLEHHS;

iIHbOpMaUivHi CTaTTi;

peknama.

Y raseTtHoOMy CTUSTi BUKOPUCTOBYIOTLCA HEOSIOri3MMU, €KOHOMIYHI TepPMiHK
Ta crneuundivHi pasun, kniwe. OcobnmBe 3Ha4YeHHA MalTb 3aroSfiOBKM raser,
a[xe 3MyLIYOTb YnTada 3BEPHYTU yBary Ha KOHKPETHY CTaTTio. Y 3aronoBkax
NpnbupatoTbCca apTUKni, giecnosa i Heabusike 3Ha4eHHA Mae puma.

HaykoBun CTUnb BUKOPUCTOBYETbCA B HayKOBIiN cdpepi AiSnbHOCTI i
Npu3HadYeHnn Ong nogen, aki BonoaitoTe NeBHUMM 3HAHHAMKW. HaykoBi TeKCTu
BUPI3HAKOTLCS  NOMYHICTIO MNOCTAHOBKM MUTaHb, MOCMIQOBHICTIO |  YiTKOK
BIANOBIOHICTIO OO0 rpamaTukn. PedeHHA NOBHI, i3 3akiH4eHOK OYyMKOR. |HoAi
BXXMBAETLCS NAaCUBHUIM CTaH, Y TEKCTi 3Ha4YHa KiNbKiCTb TEPMIHIB i 6e30c0b60BMX
peyYeHb.

Yca XxyooxHa nitTepatypa nobygoBaHa Ha XyAoOXHbOMy cTuni. Llen
CTUMb Ma€e pUCKU BCIX 3a3Ha4yeHUX BULLE CTUMIB. XapaKTepHO OCOONMBICTIO
XyOOXHbOI nitepaTypun € Cy6'eKTUBHICTb, BWUKOPUCTaAHHA pa3eorori3mis,
€MOLINHICTb, HasIBHICTb CKNagHWX peyeHb i 3aCTOCYBaHHS XyOOXHiX 3acobiB
(eniteT, MmeTadpopa, iHBepCiA, aHadopa).

KoxeH cTunb Mae CBin 3MICT i CpAMOBaHU Ha NEBHY KaTeropito YyMTadis,
rnagadis un cnyxadie. CTunictTuka mae cBoi ocobnMBOCTi, yCcTaneHi gpasu, sKi
gornomararTb JIIOAUHI BU3HAYUTU HANEXHICTb TEKCTY i 3pO3yMiTU MOro CyTb.
Bubupatoun ctunb, 3aBXam HeobXigHO 3HaTW, Ona Koro, Konu i sk 6yae
npu3HayeHa iHpopmauis.
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8. KOH®EPEHUII. BACTABKU (CONFERENCES. EXHIBITIONS)

8.1. Ha peecTtpaduii (At registration)

» [le 3HaxoOuUTbCS...?

cmilika peecmpauii

ceKkpemapiam opakomimemy

douwka 020/10WeHb

npec-ueHmp

cnyx6a nepeknadie

» Ha... noBepci

» Konwn npautoe 61opo peecTpa-

Lit?

» A Hapgicnas (-na) cBiv peecTpauinHnm
BHECOK €NEKTPOHHOIO MOLUTOH

» Ocb Konist MOro NnaTiKHOro
OOPYYEHHSA

» [lanTte MeHi, byab nacka, KBUTaHL,io
» A 3BiNbHEHUW BiA cnnaTu
peecTpaLiHOro BHECKY

» Y MeHe B KOMMNNEKTI generarta
Opakye...

npozpamu

HaepydHO20 3HaKa

Mamepiarie KOHgbepeHUil

CMUCKY y4acHUKI8

3arpoweHHs1 Ha KokmeursibHy eedipkKy/
npudom/koHUepm

» [le oTpumaTtn...?

HagyWwHUKU

npec-6rornemeHb

» Konwu 6yge...?

uepeMoHis 8idkpumms/3akpummsi

18

Where is the...?

registration desk

Conference Organizing Committee
bulletin board

press center

translating service

On the... floor

What are the hours of the
registration desk?

| sent my registration fee by e-mail

Here is a copy of my payment order

Give me a receipt, please

| have been exempted from the
registration fee

My delegate’s packet is missing
the...

program

identity badge

proceedings of the conference
list of participants

invitation to the cocktail party/
the reception/the concert
Where do | pick up the...?
earphones

press bulletin

When is the...?
opening/closing ceremony of



KOHgbepeHuil

(mexHiyHa) eKcKypcis/kokmelribHa
geuipKa

» Konw/[e 6yae nposogutucs...?
(nneHapHa) cecisi

OUCKYCIs1 3a Kpyarium cmoJsiom

» Konw/[e Oyae 3acigaHHs...?
MeXxHIYHO20 KoMimemy
niokomimemy

poboyoi epynu

» [le meHi 3HanTu ronosy...?
cecii A

mexHi4Ho20 KoMimemy 1

» A xoTiB 61 HagpykyBaTu Len Oo-
KYMEHT Y... NPUMipHMKaXx

» CKinbKn BCbOro yyYacHukis/gerne-
raTig?

» HAka KynbTypHa nporpamMa
KOH(pepeHL;ii?

the conference

(technical) excursion/cocktail
party

WhenlWhere will the... be held?

(plenary) session

round-table discussion
WhenlWhere will the... meet?
technical committee
subcommittee
working group

Where can | find the chairman of...?

Session A

technical committee 1

| would like to have this document

typed/l need... copies

How many participants/delegates

are there in all?

What are the social events?

8.2. flo BiakpnTTA KOHepeHuil (Before the opening of the conference)

» KoH(epeHLuis BigKpUeTbCA. ..

» KoHdhepeHLuis npusHayeHa Ha no-
HeAainokK

» KoHdepeHLuia opraHizoBaHa...

» Ha koHdepeHLUil NPUCYTHI...
aeneratiB

» Hawa opraHizauia nMwaeTbcs TUMm,

Lo 3ibpana Bac TyT...

» [eneratu, ski bepyTb y4acTb y
Ll KOHpepeHU,iT, NOBUHHI
3apeecTpyBaTuUCH B...
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The conference will open...

The conference is scheduled for
Monday

The conference is organized by...
The conference is attended by...
delegates

Our organization is happy and proud
to have brought you together here...
The delegates participating in the
work of the conference should
register themselves in...



» Ha koHdepeHuil OyayTb npautoBaTtu

Tpw cekuil
» [Nepwa/gpyra cekuia byae
3aMmaTucs...

» [Nopsgok i npaBuia NpoBeAeHHS KOH-

doepeHLuii 3aTBepaKeHi OAHOroSI0CHO
» 3a nponosuuieto mictepa A. MicTep
H. obpaHnn ronoeoto KoOHGEepeHL,il

» KoHepeHuis 6yae npautoBaTu nig
rorioByBaHHAM MicTepa H.

» [podbecop b. i npodecop C.
oOpaHi 3acTynHMKamu ronosu
KoH(pepeHuil

» HeobxigHO CTBOPUTU KOMITET 3
BUPOONEHHS NPOEKTY pe3ositouii

» € fAkicb Nnpono3uuii?

» 3a nponosuuieto npogecopa b.
KOMITET 3 BUPOBIIEHHS MPOEKTY
pe3ontouil CknagaeTbCa 3... YNeHis

» [Nponosunuii 6yayTe po3pobrieHi
KOMITETOM 3 BUPOBIIEHHSA NPOEKTY
pesontouil Ta po3rnsHyTi y4aCHUKaMu
KOHdbepeHLU;il

» OcobucTo 5 BiTalo Lo Npono3unito

» [ebaTtn 6yayTb NpoxoguTn Nicnsi...
» CknukaHHSA uiel kKoHdepeHuil
BUKITUKAHO...

» KoH(epeHLuis npoBoamTbCs 3a
iHiLiaTMBOLO...

» [leneraudii npeacTaBna0Thb...

» BcTynHe cnoBo ckaxe...
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The conference will divide in three
work sections

The first/second section will deal
with...

The agenda and rules of procedure
are adopted unanimously

At the proposal of Mr. A. Mr. N. is
elected chairman of the conference
The conference will work under the
chairmanship of Mr. N

Professor B. and Prof. S. Are
elected vice-presidents of the
conference

It's necessary to set up a Drafting
Committee

Are there any recommendations?

At the recommendation of Professor B.
the Drafting Committee is composed
of... persons

The recommendations will be
drafted by the Drafting Committee

and considered by the participants
of the conference

| personally welcome this recom-
mendation

The debates will take place after...
The holding of this conference has
been prompted by...

This conference is held on the
initiative of...

The delegations represent...

The introductory report will be



» OcHoBHa gonosigb 6yae 3pobrneHa...

» 3akntoyHa gonosiab 6yae
3pobrneHa...

» ['onosa BueHol pagu
3pobuTb OoNoBIab...

» [licnsa noro gonosigi 3poduTb
aonosigb npodecop A.

» HactynHa gonosigb Oyae 3pobneHa

» BiH gonosicTb Npo...

» Tema noro gonosigi...

» KomeHTapi 6yayTb BKMOYEHi B

3aKmOYHY OOMOoBIab

» MaTtepianu/Tean kKoHdepeHLii

OyayTb onybnikoBaHi...

» Aki poboyi MOBU KOHGYEPEHLT?

» U Byae CMHXpPOHHMI/NOCNIAOBHUI

nepeknag (Ha ykpalHCbKy MOBY)?
» XTO rono.a cecii/3acigaHHsa?

» Akuin pernameHT BUCTYNy?

» CKinbKkn Yacy BigBoaMTbCA ONs
ONCKYCI1?

» 3anuTtaHHsa cnig noctaBuTK...?
YCHO

y nucbmosit gpopmi

» A Oyay gonosigaTu... MOBOO
» Hapiwnite TEKCT MOEI JoMnoBiai B
kabiHeT nepeknagava

» A pobnto gonosiab Ha...

cecii
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presented by...
The main report will be presented by...
The closing report will be given by...

The Chairman of the Scientific
Council will give his report on...
His report will be followed by Prof.
A.'s report
The report to follow will be given by...
He'll report on...
The subject of his report is...
The comments will be included in
the final report
The results of the conference will
appear in a book...
What are the working languages at
the conference?
Will there be a simultaneous/sequential
translation (into Ukrainian)?
Who is the chairman of the
session/meeting?
What is the time limit for speeches?
How much time is set aside for
discussion?
Should questions be made...?
orally
in written form
| shall be making a report in...
Send the text of my report along to
the interpreter’s booth
| shall be making a report at the...
session



rnreHapHid plenary

paHKosil morning
8euipHil evening
» XT0 ocHOoBHUI(i) gonosigay(i)? Who is/are the main

: ?
» XTO BUCTYynae nepLumm/oCTaHHIM? speaker/speakers?

» [icrsi KOro 51 BUCTYNaK? Who is to speak first/last?

> XTo 3apa3 BUCTYNaE? Whose speech does mine follow?

» Aka HacTyrnHa gonosiab? Who is speaking now?

» Bu Buctynaete 3 gonosiga? What is the next report?

> Ska Tema BaLloi 4ONOBIg? Are you going to make a report?

» Ha skuii cecii Bu gonosinatumeTe?  VWhatis the topic of your report?

> Skolo MOBOIO B ByaeTe What session will you be speaking at?

[onoBigaTh? What language will you be speaking in?

8.3. BiakputTta KoHdepeHuii (Opening the conference)

» MeHi Bunana Benuka 4Yectb Big- It is a great honor for me to open this
KPUTU LK KOHGOEPEHLit0 conference

» A BiTalo Bac i3 BIOKPUTTAM | extend greetings on the opening of
KOHpepeHu,il the conference

» MeHi ocobnueo NnpuemMHo BiTaTth Bac It gives me a great pleasure to
TYyT welcome you here
» [1nsi MeHe Benuka YecTb BiTaTu Bac It is a special honor for me to wel-

TYyT come you here

» Xouy nepenatu BiTaHHS Big... | extend greetings from...

» Xouy nobaxkaTt KoOHdepeHU,il | extend best wishes for a productive
nnigHoi/ycniwHoi poboTtun conference

» MeHi npuemHo, Lo came BU I'm delighted that you are the hosts of
npumnMaeTe L KoHpepeHLito this conference

» CnogiBatocs, Lo BCi Bu bygete | hope each of you will feel at home in
noyvyBaTtucs gobpe B HallomMmy our community

cepeoBMuLLi

» Beaxato ans cebe Bucokoto yectio | consider it a high honor to welcome
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BiTATN y4YacCHUKIB KOHdbepeHLil

» £ BBaXkalo 3a BENUKY YECTb
Bpatn yyacTtb y poboTi uiel
KOHpepeHu,il

» A BNeBHEHUN, LLIO BUCMNOBIIOO
MOYYTTHA BCIX MPUCYTHIX, KaXXy4u Npo
HeoOXigHICTb NOAAKyBaTU 3a Wweapy
FOCTUHHICTb

» A BigdyBato pagicTb Bif MOXIN-
BOCTi B3ATW y4acTb Yy poOOTi

» Bucnoento noadaky 3a
3arnpoLUeHHs B3STU y4acTb Y

poboTi KoHdepeHUu,il

» Bucnoentoo noasiky 3a HagaHy
YeCTb rofioByBaTU Ha L KOHepeHU,il
» MeHi 6 ocobnmBo xoTinocs
noasikyBaTtu...

» [lakyemo 3a cnisnpauto...

» A xoTiB O BUCNOBUTU NEBHI
noba)kaHHSA LWoao...

» Big imeHi Bciel Hawwol generadii 4
BUCINOBNIOK cepaeydHi nobaxxaHHs...
» A noknapgato Benuki Hagil Ha
nepebir i pesynbTatn poboTn
KoHdepeHLil

» [licna unx 3ayBaxeHb nepenagy oo
OCHOBHUX NUTaHb

» Hapinwna nponoauuia, wob
KOH(pepeHLuis 3ocepeauna

yBary Ha Takux uingax...

» A nepekoHaHui, WO Tema
KOH(pepeHLUil cTaHOBUTUME
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representatives of this conference

| consider it a high honor to
participate in the work of this
conference

I'm sure I'm expressing the feelings of
all of you in paying due tribute to the
generous hospitality of the hosts

It is a joy for me to be able to work
here

Please know of my personal thanks
for being invited to participate in the
work of this conference

Please know of my personal thanks
for having the honor to act as a
chairman of this conference

| should like to thank particularly...
Thank you for your collaboration...
I'd like to express certain wishes
concerning...

| express my heartfelt | cordial wishes
on behalf of our delegation...

I'm looking forward with the greatest
optimism to the proceedings and
results of the conference

With these remarks I'll proceed to the
ground problems

It is suggested that the meeting
should focus on the following ob-
jectives...

I'm convinced that the subject of this
conference will be of great interest



3Ha4YHUK iHTepec ans...
» Lllo cTocyeTbca TeMun KoHpepeHLit
» [lakyto 3a yBary

tfo...
As for the theme of the conference...
Thank you for (kind) attention

8.4. 3akputTta KoHepeHuii (Closing the conference)

» 3aKkpuTTa KOH(pepeHLii Npu3Ha-
YEHO Ha...

» CbOroZiHi M1 3aKpnBaeMo KOHe-
peHLito...

» 3apas, konu Hawa poboTa aobirae
KIHUS, OYy>Ke OOPEYHO...

» A MOXy ckasaTu, Wo us KoHde-
peHLis — BU3HaAYHa nogais

» A xoTiB 61 3pobUTN BUCHOBOK NPO
3aranbHe 3Ha4YeHHs Uiei KoHepeHLuil
» A xoTiB 61 BUCIOBUTU CBOE
3a10BONEHHS poBOTOK KOHMEepeHLil,
OOCArHYTUMM NPEKPaCHUMMU
pesyrnbTaTamu, aTMocdeporo
cepaeyHOCTi i B3BaEMOPO3YMiHHS, LLO
naHyBasna Ha KoHgbepeHL,il

» He MeHi roBopuTH, LLIO KOXEH i3
Hac 3pobMB BUCHOBKM i3 L€l 3yCTpidi

» A nepekoHaHui, WO 0OMiH gyMKamu
3 pPi3HMX NUTaHb 6€e3CYyMHIBHO

nigka)ke Hawm...

» YCi y4aCcHMKM norogunmcs woao...
» [NpeactaBneHi gonosigi bynu
aobpe niaroToBreHi i onpauboBaHi

» KoHdbepeHuisa nokasana, wo...

» YHacnigok uboro Ham cnig 3pobuTu
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The close of the conference is
scheduled for...

Today sees the close of the con-
ference...

Now that our work is drawing at a
close it is only fitting that...

| can say that this conference is an
outstanding event

| should like to bring out the general
significance of this conference

| should express my satisfaction with
the work of the conference, the
excellent results achieved, the
atmosphere of cordiality and mutual
understanding throughout the work of
the conference

It is not for me to prejudge what each
of us may have derived from this
meeting

It is my belief that exchanges of views
will no doubt prompt us...

All participants agreed on...

The papers presented were well
prepared and well-worded

The conference has shown that...
From this we have to conclude...



BUCHOBOK...
» HapewTi, s xoTiB OW...

» VY BinbLu 3aranbHOMY CEHCI 51 B
Bopry nepeg....

» [1o3BONbTE MEHI HaApeLUTi, NaHi Ta
naHoBe, 3arnpornoHyBaTHu...

» By moxeTe cami ouiHUTU
pesynbTatu 3yCTpidi...

» Lla koHdepeHLUis Byna ycnilwHOW
Hacamnepepg Yyepes Te, LWoO...

» A BBaxato, Lo Le 0O6MiH AyMKamu
Ta NOpPIBHAHHA JOCBIgyY, SKi
Binbynucsa Tyt, 6yge matu
CTUMYITIOIOYY Aito Ha...

» Lllogo pekomeHaauil s

MOXY TifTbKM CKasaTu, LUO...

» A xoTiB 61 KOPOTKO 3a3HAUUTM...
» OcobnmBa LiHHICTb

KOH(pepeHUil nonsdrae...

» CBOIMU OOCATHEHHAMMU
KOH(pepeHLUist 3060B'A3aHa nepenycim
Bawm, mictep H., sik ronosi
KOHdbepeHLii, opraHizatopam
KOHdbepeHLU;il

» A xoTiB 61 BUCNOBUTU NOOSIKY...
» Ha 3aBepLueHHsa MeHi 6 xoTinocsa
noasikyBaTu BCiM 3a y4acTb Y
poBoTi uiel KoHdepeHLU;i

» [naBu generauin NnpuegHyTbHCS,
BMCIOBSIOOYN NOASKY...

» Big iMeHi BCiX NPUCYTHIX i

Bi cebe 0cobMCTO BMCIOBNMIO NOASKY

Lastly, I'd like to...

In a more general way I'm

indebted to...

Permit me finally, ladies and gen-
tlemen, to offer...

You can judge for yourselves from
your present meeting...

This conference was successful
foremost due to the fact that...

It is my belief that exchanges of views
and comparison of experience which
have taken place here will have a
stimulating effect on...

With regard to the recommendation |
can only say that...

| should now like to briefly indicate...
Special value attached to this
conference has been justified by...
The achievements of the conference
are due primarily to you, Mr. N. the
President of Conference, the
representatives of the host country

I'd like to express gratitude to...

In closing | should like to thank all of
you for your participation in this
conference

The heads of the delegations join me
in the expression of gratitude to...

On behalf of all, as well as my own, |
thank you, Mr. N, for the work you



MmicTepy H. 3a npoeaeHy poborTy... have done...

» Ham cnig nogsakyeaTtu We have to thank the secretaries and
cekpeTapiaTy i BCbOMY LWITaTy, Lo the whole staff of the conference
obcnyroByBaB KOHGEPEHLLiO

» A xoTiB 61 BUCNOBUTU NOOSAKY | should like to express my thanks to
ornsggadam, siki yBaXHO CTeXunu 3a the observers who followed the
nebatamm debates with great interest
» Mos BOAYHICTb NpeacTaBHUKaAM My thanks go to the representatives
npecu Ta cnyxoi iHpopmavit of the press and information services
» [lo3BOSibTE MEHiI HapeLwTi, Big Permit me finally to offer my heartfelt
YyCbOro cepusa NoasaKkyBaTMu... thanks to...

» A 3apas Bce, Wo MeHi 3anuwunocs  And now all that remains for me to

ckasaTu...
» Ha ubomy oronoLlyto 3akpuTTs
KOHpepeHLuil

» LlacnnBoro noBepHeHHS gogomy!

say...
The conference is here closed

| wish you a happy journey home!

8.5. TexHiyHi BuctaBku (Technical exhibitions)

» Mu xouemo ornaHyTn
BUCTaBKYy/ApMapoK

» O KOTpin roguHi npautoe
BUCTaBKa/apMapoK?

» CKinbKn KowTye...?
8XIOHUU K8UMOK

rnraH eucmaskulsapmapKku

» [Nawnte, 6yab nacka,...
0ea KeUMKU Ha sucmaskKy
rnnaH eucmasku

» Ham noTpibeH rig

» Ckinbkn ue dyge kowTyBatn?
» HAka 3aranbHa nnowa Bu-
CTaBKnN?
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We would like to see the
exhibitionlthe fair

What are the hours of the
exhibition/the fair?

What is the price of... ?

one admission

a map of the exhibition/the fair
Please give me...

two tickets for the exhibition

a map of the exhibition

We need a guide

How much will that cost?
What is the total area of the exhi-
bition?



» XTO opraHi3atop BUCTaBKU?

» Ckinbkn KpaiH 6epe y4acTtb?

» Hka 3aranbHa KinbKiCTb y4aCHUKIB?

» Yusa ekcnoauuis HanbdinbLwa?

» Lle noctinHa Buctaeka?

» CKinbKkn BCbOro NasifibOHIB?

» [le ronoBHUX NaBIfIbUOH?

» Mwu xoTinu 6 o3HanommTucA 3

NNaHOM BUCTaBKU
» [e...?

6ropo iHgpopmauii

KomepuitiHe 6ropo
cekpemapiam

oupekuisi

rnpec-ueHmp

» [le naBinbWoH...?

» [le cteHa dipmu/komMnanil...?

» Hac uikaBuTb...
obriadHaHHs Oris...
npunadu
ycmaHO8KU

» [le moxHa nogmBuTucs B Ail...?

HO8IMHI eepcmamu
wmamrriyearsibHi rnpecu
asmomamuyHi niHii

» MoxHa nogmBuUTUCS... B Aii?

uro mawuHylazpeaam
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Who organized/set up the exhibi-
tion ?

How many countries are partici-
pating?

What is the total number of par-
ticipants?

Whose exhibit is the largest?

Is this a permanent exhibition?
How many pavilions are there?
Where is the main pavilion?

We would like to acquaint ourselves
with the layout of the exhibition
Where is...?

the information bureau

the commercial bureau

the secretariat

the directorate

the press center

Where is the pavilion of...?
Where is the display of the
firmlcompany...?

We are interested in...
equipment for...

instruments

installations

Where can one see... in operation?
the newest machine-tools
stamping presses

automatic transfer lines

Would it be possible to see this... in
operation?

machine/unit



ueu anapam

ueu npucmpit

» XT10...?7

KOHCMPYKMop

PO3POBHUK

asmop rpoekmy

» CKinbku Baxntb Len arperat/us
MaLumHa?

» Ha skomy nanusi npautoe us
MawumHa?

» Aka...?

Momy»xHicms

crioxxueaHa rnomy»xHicms
rnpodyKmMugHicmb

» Aki rabaputn?

» CKinbkn BUTpayaeTbCA...?
eHepeail

nanusa

» Ckinbku nogen obenyroBsye wio... 7

» [le ue 3HaxoauTb 3aCTOCYyBaHHA?

» Y Mmoxy A osHanomuTucs 3...7?
OCHOBHUMU MEeXHIYHUMU
xapakmepucmuKkamu
IHCMpyKUuieto 3 ekcrinyamauir
IHCMPYKUier0 3 MexXHIYHO20
o0bcry2o8y8aHHs

rnepesiikoMm 3arn4acmuH,
IHCmpymMeHmig i npucmocygaHb
» Komy HanexuTtb naTteHT?

» Mwu xoTinu 6 npugbartn...

ye obrnadHaHHs
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apparatus

device

Who...?

Is the designer

Is the development engineer
drew up the project

How much does this unit/machine
weigh?

What does this machine run on?

What is its...?

capacity

power consumption
output

What are its dimensions?
How much... does it use?
energy

fuel

How many people are needed to
operate this...?

What are its applications?
May | see...?

its basic technical data

the operating instructions
the maintenance manual

the list of spare parts, tools, and
attachments

Who owns the patent?

We would like to buy...

this equipment



ueu agpeeam

TNiYEeH3ito

» Yu MOXy 4 oTpumaTtu...?
Kamajioe

rnpocrnekm

this unit

a license

May | have a...?
catalogue
prospectus

8.6. BiaBiayBaHHA c¢ipmMmu, npoMmncrnoBoro
nignpuemctia (Visiting the company, industrial
enterprise)

» Mwu xoTinu 6 BigBigaTw...
asmomobinbHuUU 3a800
MemarnypeaitHul 3ae00

» Mwn xoTinu 6 nponTw...

8 fiugapHuUU uex

8 MexaHiyHuU uex

8 cKnadasnibHuUU uex

Ha 20/108HUU KOHBEEP

» Ay npoaykuito Bunyckae uewn/ue...?
uex

OifnsiHKa

nionpuemMcmaeo

» Hac uikaBnaTb ocTaHHi/
NepCcnekTUBHI po3pobkn dipmun
» Lle BnacHa po3pobka
dipmmn?

» Lle cekpeT dpipmun?

» Lle pipmoBa Ha3Ba?

» HAka ToproBa mapka?

» Mwu xoTinm 6 noroBopuTH 3...
oupeKkmopom
mexHiYHUMIKoMepyilHUM
oupeKkmopom
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We would like to visit...

an automobile factory

a metallurgical works

We would like to see the...

foundry

machine shop

assembly shop main

conveyer

What does this... produce?

shop

section

plant

We are interested in the firm's latest/
prospective developments

Is this the firm’s own development?

Is that a company secret?

Is that a trade name?

What is the trade mark?

We would like to talk with the...
director

technical/commercial director



KepiBHUKOM fIKicmi
Ha4aslbHUKOM uexy
poboyumu

» XTO BnacHuk gpipmu/nignpuemcraa?

» XT0...?
npesudeHm
2eHeparsibHUlU oupeKkmop

» VY akomy poui byna 3acHoBaHa Bawla

dipma (komnaHiqa)?

» Konu nobynosaHuin(a) uen/us
3aBoa/dabpuka?

» MoxkHa nogmBuTUCA, SIK Npautoe...?
ueu agpeeam

uel sepcmaminpunad

ueu npucmpid

» Axkun TepMiH cnyxéu/npungatHocTi/
36epiraHHa?

» Akui BigCOTOK Bpaky?

» Yun € 3ano3unyeHi By3nu Ta
petani?

» Aki HOBi MOAENI/KOHCTPYKLUIT
NPOEKTYOTLCA?

» HAka 3aranbHa KifbKICTb
npauiBHUKIB?

» HAke y Bac 3ararnbHe
cnisBigHoLWeHHA pobiTHukiB Ta ITI1?
» Ckinbku nogen 3anHATo Ha...?
8upobHUUmMei
OCHO8HUX/O0MOMPKHUXIKOHMPOIIbHUX
ornepauisx

» Aka BupobHuya nnowa?

» Ha skin cnpoBuHi BU npautoete?
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guality (control) manager

foreman of this shop

workers

Who owns this firm/plant?

Who is the...?

president

general director

What year was your firm (company)
founded in?

When was this plant/factory built?

May we see this... in operation?
unit

machine-tool/device

mechanism

What is the service/serviceable/
shelf life?

What is the percent defective?

Are there any borrowed units and
parts?

What new models/designs are
planned?

How many employees are there in
all?

What is the ratio of workers to en-
gineers and technicians?

How many people are engaged in...?
production

basic/auxiliary/check-out operations

What is the working area?
What raw materials do you use?



» XTO € OCHOBHUM nocTayanbHUKoM/
3aMOBHUKOM?

» VY AKki KpalHW BU €KCNopTyeTe

CBOI NPOAYKLi0?

» Yun ey dpipmun godipHi nignpwm-
emcTBa?

» Ak 3gincHioeTbCA...?

MeXHIYHUU KOHMPOJib

OXOPOHa rpauji

» Aki ymoBu npaui Ha...?

gawliti gpabpuui

gawomy 3ago0i

» CKinbKn roguH BU npautoeTe Ha...?
O€Hb

MuXOeHb

» HAka y Bac cuctema onnatu npaui?
» Y Bac noroguHHa/sigpsigHa onnata?
» Ckinbkn 3apobnsie Ha micaub/
PiK...?

IH)XXeHep

cnyxboeeub

(kearsigbikoeaHul) pobimHuUK
PIBHOPOBIMHUK

» VY Bac 6yBatoTb NOHagHOPMOBI
poboTun?

Who is your main supplierlbuyer?

What countries do you export to?

Does your firm have any branch
plants?

How is... seen to?

technical control

labor protection

What are the working conditions like
in... ?

your factory

your plant

How many hours a... do you work?
day

week

What is your pay system?

Do you pay by the hourlthe piece?
How much does... earn in a month/
year?

an engineer

a white-collar worker

a (skilled) worker

an unskilled laborer

Do you ever use overtime?

9. ONMUC NPADIKIB TA OIATPAM (GRAPHS AND DIAGRAMS
DESCRIPTION)

Y uboMy po34ini po3rnaHeMo CTPYKTYpYy onucy rpadoikis i giarpam. Onuc
CKNnafaeTbCA 3 aHanidy OCHOBHMX 3MiH MOKA3HUKIB Ha PUCYHKY, MOPIBHSAHHSA
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AaHuX i nigcymky iHopmaduii. Onucyoun rpadiku, cnig ooTpuMyBaTUCSa NEBHOT
CTPYKTYpMU:

— BCTY;
— pestome;
— OCHOBHa YacTuHa.

BcTtyn cknagaetbcsa 3 ogHoro abo ABox peyeHb. Lla yactmHa mae
nNoBIigOMMATM NpO nepiof, Micue Ta o6’ekt onucy. lMpuknagun BCTynHUX dopa3l
HaBedeHo B TabnuLi.

CnoBocnony4YeHHs Mepeknap
the graph illustrates rpadpik nokasye
the bar chart compares ctoBb4YaTa giarpama nopiBHE
the table gives information about Tabnuua Hagae iHpopmauito Npo
the table shows changes in Tabnuusa nokasye 3MiHU B
the chart shows data about rpadpik nokasye gaHi npo
the figure shows how smth is PUCYHOK MoKasye, SK LLOoCb
produced BUrOTOBNAETHCS

Hanucatn BcTtyn 6Gyge nerwe, skwo nepedpasyBaTy 3aBaaHHA, AN
LibOro BUKOPUCTOBYUTE CUHOHIMW, Hanpuknaga:

graph — line graph;

chart — bar chart;

diagram — figure;

to show — to describe, to illustrate, to demonstrate;
proportion — percentage;

information — data;

the number of — the figure for, the proportion of;
people in the USA — the Americans;

from 2012 to 2021 — between 2012 and 2021 / over a period of ten
years;
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in three countries — in the USA, Ukraine and Poland.

Pe3ome cknagaetbca 3 OBOX abo TpbOxX pedeHb. Pe3tome MoXxHa
po3MIiCTUTK Bigpasy nicna Bctyny (y Tomy X abo okpemomy absaui). LLlo6
HanucaTu pestome, NOTPIGHO MpoaHanidyBaTu 3aranbHUN XapakTep 3MiH Ha
306paXkeHHi 3a Becb nepiog i BUAOINMUTU OCHOBHI TeHAEHLUIT. AKLO NOKa3HUKK
BEeCb 4Yac BapitoBanucs, kpaiie BmbpaTtu iHWKWKA crnocib — BKasaTtn HamBuULi i

HaWHWXKYi MOKA3HUKMN.

Cnuncok cnoBocnosiydeHb, SKi AONOMOXYTb NoYaTu pestoMe:

CHOBOCHOHy‘-IeHHFI

Mepeknap

the graph illustrates

rpadik inocTpye

we can see that

MOXHa 0aunTu, Wwo

the graph shows

rpacik nokasye

it can be concluded from the graph | 3 rpadika MO>XHa 3pobuTn
that BMCHOBOK, LLO
from the figures it can be inferred that, | _.

3i CTATUCTUKM MOXHa 3pobuTtn

from the statistics it can be inferred
that

BUCHOBOK, LLO

as can be seen from the graph

sIK 6a4mmo 3 rpadoika

it is clear that

3p03yMino, Lo

it can be seen from the graph that

3 rpadika MoxHa nobaunTu, Wwo

it Is noticeable that

NOMITHO, LLO

Overall

B Uinomy

it is clear from the... that

3... 3pO3yMmino, Lwo
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OcHoBHa 4acTMHa cknagaetbcs 3 OBOX abo Tpbox abszauiB (KOXeH
absay — 2-3 pedyeHHs). LWo6 HanucaTu OCHOBHY 4YacTuHy, Tpeba
NpoaHanisysaTtu iHhopMauito Npo KOXHY 3MiHY Ha rpacdiky. BapTo 3BepHyTH
yBary Ha HaMBULiI/HAWHWX4YI MOKA3HUKM B KOXHIW KaTeropil, nopiBHAUTE
nokasHukn. HeobxigHo BUGpaTtu knoyoBy iHdopmaLito i noginuth i Ha ab3aun,
MOMICTUTU CXOXi TeHAeHuil B oauH naparpad. He cnig onucysaTu Bci
TeHOeHLUil, okpiM KnoyoBux. He Tpeba nosicHoBaT BCe, LLO BigbOyBaeTbCA Ha
rpadoiky, TifIbKW NpoaHanidysaTu Ta onucaTtu.

BaxnuBo nam'siTaTum:

— He cnig gogasaTtu y BiANoOBIAb BNacHy AyMKy Ta Oyab-aky iHbopmauito,
He NoB'sA3aHy i3 3aBAaHHAM;

— He cnig gogasaTtu y BianoBiab 3aHaaTo barato umdp;

— cnig cnnaHyBaTuM CTPYKTypy CBO€l Bignosigi, 3pobutu Buknag
NOriYHNM.

9.1. CroBnyacTa giarpama (Bar chart)

LLlo6 onncatn ctoBnyacty Aiarpamy, NOTPiGHO HEe TifbKKM onucyBaTu, ane
N NopiBHOBATU iHpopMaLito, sika BigobpaxkeHa Ha aiarpami.

MoXHa BUWKOPUCTOBYBATU MOPIBHAMNBHY OPMY MPUKMETHUKIB, LWOO
nopiBHOBaTK ABa abo BinbLue NOKa3HUKIB:

— Morel/fewer/less + noun + than
Overall, more students took examinations in science-related
subjects than in arts-related subjects.
— Adjectives of one syllable: - er + than
A higher percentage of students gained top marks in Mathematics
than in Chemistry.
— Morel/less + adjective of two or more syllables + than
Science-related subjects were more popular than arts-related
subjects.

TakoXX MOXHa BMKOPUCTOBYBATU HaMBULLMW CTYMiHb MPUKMETHUKIB,
NOPIBHIOKYN OMNH MNOKA3HUK 3 iHWMMW B iarpami:

— The most/least + adjective

The most popular subject was Mathematics.

— One syllable adjectives: -est

The highest percentage of students gaining top marks was in
Mathematics.

LLlo6 nokasaTu nogibHicTb, cnig BMkopuctoByBaTu as + adjective + as:

Art and Design was nearly as popular as Chemistry.
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LLlo® nopiBHOBaTKU TEHAOEHLII, ONUCYKOYM CTOBMYACTy Aiarpamy, MOXHa

BMKOPUCTOBYBATH Taki cnoea Ta CIoOBOCIOJTY4YEHHA.

CnoBo/CrnoBocnosnyyeHHs

Mepeknag

compared to

NOPIBHSHO 3

in comparison with

NOPIBHIOOYM 3

while, whereas y TOM Yac §K
however npore
although Xxoya

on the one hand, on the other
hand

3 04HOro 60Ky, 3 iHWOoro BoKy

in contrast, by contrast

ofHakK, Ons NOPiIBHSAHHS, HaBMaku

more... than

OinbLue... 3a

far less... than

HabaraTto MeHLLUe..., HiX

as... as

TakUm Xe..., 9K i

like

Tak camo, 9K i

twice as much/many as

y OBa pa3u binbLue, HiX

three times more than

y Tpu pasu BinbLue, Hix

the same as

Takun xe, K

the chart compares... in terms of

rpadpik NOPIBHIOE... 3a KPUTEPIEM

to be by far the most

B6yTn 3Ha4yHO BinbLue
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CnoBo/CnoBocnosny4eHHs

Mepeknap

to be fairly similar to

OyTN OOCUTb CXOXMM Ha

in second place on the chart is

Ha gpyromy micui 3a rpadikom

to be slightly higher than

OyTU TPOXU BULLE, HiX

with a similar proportion of

3i CXOXKUM CriBBiIOHOLLUEHHAM

to double twofold, to increase
twofold

36iNbLNTUCA BAOBIYI

a two-fold increase

30inbleHHa y ABa pa3u

to go up six times

30iNbLUNTMCS B LWICTb pasiB

six times higher

Y WICTb pasiB BuLLE

to fall by one fifth

3MEHLUUTUCS Ha OOHY N'ATy

to fall by half

3MEHLUNTNCA HalOoJ10OBUHY

to be one tenth the total

CKnagaTtu OeCATy YacTUHY Big
3ararnbHOl KifbKOCTI

Mpuknag onucy ctoBnyacTol giarpamm nogaHo Ha puc. 9.1, 9.2.
Bynu 3pobneHi Taki 3amMiHK:

British Emigration — British people who emigrated;

between 2004 and 2007 — over the period 2004 to 2007, throughout the

period.

ABzaum 1, 2, 3 nodineHo 3a KpuTepiemM MOMNynApHOCTI KpaiH cepen
eMirpaHTiB. BugineHo Tpu KpalHu-nigepu, siIKUM NpUCBSMEHO oKpeMi abaauw.
YcepeauHi ab3auiB € NOPIiBHSAHHS.

Bctyn T1a pestome TyT 06'egHaHo B oauH ab3auy. Pestome noynmHaeTbes
crioBamum it is evident.
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The chart shows British Emigration to selected destinations between 2004 and 2007
BRITISH EMIGRATION TO SELECTED DESTINATIONS - 2004-2007

Thousands
m -

A
i | _.j}.m_iu?r‘jf

Australia New Zealand

2004 |l 2005 [[]2006 []2007

Puc. 9.1

The bar chart shows the number of British people who emigrated to five destinations
over the period 2004 to 2007. It is evident from the chart that throughout the period,
the most popular place to move to was Australia.

Emigration to Australia stood at just over 40,000 people in 2004, which was
approximately 6,000 higher than for Spain, and twice as high as the other three
countries. Apart from a jump to around 52,000 in 2006, it remained around this level
throughout the period.

The next most popular country for Britons to move to was Spain, though its
popularity declined over the time frame to finish at below 30,000 in 2007. Despite
this, the figure was still higher than for the remaining three countries. Approximately
20,000 people emigrated to New Zealand each year, while the USA fluctuated
between 20-25,000 people over the period.

Although the number of visitors to France spiked to nearly 35,000 in 2005, it was the
country that was the least popular to emigrate to at the end of the period, at just
under 20,000 people.

(Words 179)
Puc. 9.2
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9.2. NMininHum rpacpik (Line graph)

PoarnaHemo, sk npaBunbHO onucyBaTu NiHINHUIA rpadoik.
Onsa onucy 3MiH TeHOeHuin y niHinHOMY rpadpiky BUKOPUCTOBYETLCA
CTPYKTYypa peyeHHsa there be + noun (+ in):
There was a rise in healthy food consumption.
[MPUKMETHUKN MOXHA BUKOPUCTOBYBATM AN OMNUCY CTYMNEHA 3MiHNn,
MoKa3aHOro Ha niHiNHOMY rpadoiky, NPUKMETHUKA BXUBAKTLCA nepes
IMEHHMKOM:

There was a sharp rise in healthy food consumption.
[MpUCnIiBHMKN TakoX MOXHa BMKOPWUCTOBYBATU A9 ONUCY CTYMNEHS 3MiHW.
[NpucniBHUKM BXUBAKOTbLCA NicNsa giecnosa:
Healthy food consumption_rose sharply.
Cnig yHukatMm 4actoro BuKopucTtaHHa and. 3amicte and Kpawe
BukopuctoyBaTtu followed by + adjective + noun:
There was a slight dip, and then there was a gradual rise until 2010.
There was a slight dip, followed by a gradual rise until 2010.
After + ing 3amicTb subject + finite verb:
It rose steeply for the next ten years, and then it levelled off.
After rising steeply for the next ten years, it levelled off.
LLlo® onucaTtu niHinHUMM rpadpik, NOTPIOHO 3pO3yMiTM 4YacoBi Mexi Ta
BUKOpUCTATU NpaBuIibHUM Yac.
Cnig BukopucToByBaTM MUHYNMKU 4Yac (the past tense), onucyrouu
TeHaeHuil abo HaBiTb Te, WO cTanocd Mk ABomMa (iKCOBaHMMU MPOMiXKKaMU
yacy:

Consumption of fresh fruit and vegetables rose steadily from 2000 to
2010, and then levelled off.

Cnig BukopuctoByBaTW TeNepiLllHin AoKOHaHUW Yac (the present perfect
tense), onucyun TeHaeHuil abo HaBiTb Te, WO novanocs B NEBHUMW 4ac Y
MUHYIOMY | TPUBaE 4O TenepilHbOro Yacy:

Since 2015 consumption has fluctuated.

o6 Bucnosutn maunbyTtHin 4yac (the future tense), HeobXxigHO
BUKOPUCTOBYBaTN BUpasun is expected to, is also projected to, is/are likely to
and is/are predicted to. Cnig yHukatn BukopuctaHHa WILL:

Over the next ten years, consumption is expected to fall steadily.
Between 2020 and 2030, it is also projected to decline, but more
gradually.

Onucytoum 3MiHM B NiHIKHOMY rpadiky, crnig BUKOPUCTOBYBATU TakKi
NPUAMEHHUKN:

e t0, WOO6 noBigOMUTU, AK 3MiHMUMNACHA KinbkicTb — to increase to 80
(36inbwumucs 0o 80), to fall to 40 % (ennacmu 0o 40 %);

e Dby, WwWob6 nokasatn pisHMUIO — to decrease by 30 % (3meHwumucs
Ha 30 %);
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e at, Wob yTouHnTK KinbkicTb — the number of Y peaked, at 70 %
(kinbkicmb Y Oocsiena niky Ha pieHi 70 %), T remained stable at 40
% (T 3anuwuscs 6e3 3miH Ha pieHi 40 %);

e from... to, wWoO6 ykasatn gianasoH — from 2001 to 2015 (3 2001 o
2015);

e Of nicna Takmx iMeHHUKIB, Ak a decline, an increase, a climb, wob
YTOYHUTM NpoueHTHY KinbkicTi (of 50 %), noTiM — NPUUMEHHUK in,
o6 nokasatu, y Yomy 6ynn 3miHn — there was a sharp decline of
20 % in the number of children (kinbkicmb dimel pi3ko 3MeHwunacs
Ha 20 %);

e Dbetween... and nicnga cnis, WO ONUCYIOTb KONMBaHHA — there were
considerable fluctuations between 670 and 890n (6ysiu ceplosHi
KonueaHHs Mix 670 i 890);

e in nepepn pokamu —in 1981 (s 1981).

Onuncytoum niHinHKMM rpadoik, BUKOPUCTOBYNTE TakKi giecrnosa:

CnoBo/CrnoBocnosny4YeHHs Mepeknan

to rise, to increase, to grow, to
climb, to boom, to peak (to reach/
hit a peak), to rocket, to surge, to

go up

nigBULLYBaTUCS, 3pOoCTaTH

to fall, to drop, to decrease, to
reduce, to decline, to dip, to
plummet, to plunge, to go down, to 3HMXyBaTUCH, NagaTn
reach the lowest point, to hit the
bottom

not to change, to remain stable, to
remain steady, to stay constant, to

stand steady, to maintain the same 3anuwaTtucs 6e3 3MmiH
level, to remain unchanged, to

plateau

to level out 3piBHATUCA

to fluctuate, to oscillate, to be

. KonmBaTucs
volatile

Mawxe Big KOXHOro i3 UMx giecrniB MOXHa YTBOPUTU IMEHHUK, Lie 0acCTb
3MOry BapitoBaTu rpamMaTuYHi CTPYKTYpMW.
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LiecnoBo

IMEeHHuK

to rise

arise

to reduce

a reduction

to remain stable

a period of stability

to stabilize

a period of stabilization

to level out

a leveling out

to fluctuate

a fluctuation

to oscillate

an oscillation

to be volatile

a period of volatility

[lopeyHo aibpaHi NPUKMETHUKK | NPUCAIBHMKMA OOMOMOXYTb HagaTh GinbLu
TOYHY OLiHKY TeHAeHUuism abo onucatn 3MiHM 3 ypaxyBaHHSAM HanapiOHiLLnX
aeranemn.

MpucniBHUK

MpUKMeTHUK

dramatically, sharply,
enormously, steeply, substantially,
considerably,  significantly ——
CWIbHO, Pi3KO, 3HAYHO

dramatic, sharp, enormous, steep,
substantial, considerable, significant —
CUSTbHUI, PI3KNIA, 3HAYHUI

rapidly — wBungko i 3a
KOPOTKMI Yac

rapid — WwBmnaKum

moderately, mildly —
NOMIPHO, HE3HAYHO

moderate, mild — nomipHun,
He3Ha4YHnn

gradually, slowly —
MOCTYNOBO, MOBINbHO

gradual, slow — noctynosun,
NMOBINbHUN

slightly — nerko, HebaraTto

slight — nerkun, HeBENUKUI

minimally — miHimansHo

minimal — MiHiManbHUN
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MpucniBHUK

NMpukmeTHUK

partially — yacTtkoBo

partial — yacTkoBui

Mpuknag onucy niHiMHoro rpacika nogaHo Ha puc. 9.3, 9.4,
Y BCTyni aBTOp nepedpasyBaB 3aBOaHHS 3a LOOMNOMOroOK CUHOHIMIB,

YHUKaKO4M TaBTOSIOril:

car, bus or train — forms of transport;

each day — daily;
number — figures;
1970-2030 — 60 years;

commuters — travel by workers;

shows — compares.

Pe3tome nounHaeTbes i3 dpasu it is clear, 9ka He MICTUTb baKTUYHOI

iHpopmauii, TiNbKKM 3aranbHi

pucu. Tyt

3ragadi AOBi OCHOBHI TeHAEeHUl:

HaMNONYNAPHILWMA BUA TPAHCNOPTY | OCHOBHI KiSTbKICHI 3MiHMW.
Moaoin Ha ab3aum B OCHOBHIN YaCTUHI 30INCHEHO 3a YAaCOBUM KPUTEPIEM:
rpadik MUHYNMX POKIiB NOMICTUNKN B oguMHOMY naparpadi, a nepenbavyeHHs — y

iHLLIOMY.

The graph below shows the average number of UK commuters travelling each day
by car, bus or train between 1970 and 2030
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The line graph compares figures for daily travel by workers in the UK using three
different forms of transport over a period of 60 years.

It is clear that the car is by far the most popular means of transport for UK
commuters throughout the period shown. Also, while the numbers of people who
use the car and train increase gradually, the nurmber of bus users falls steadily.

In 1970, around 5 million UK commuters travelled by car on a daily basis, while the
bus and train were used by about 4 million and 2 million people respectively. In the
year 2000, the number of those driving to work rose to 7 million and the number of
commuting rail passengers reached 3 million. However, there was a small drop of
appraoximately 0.5 million in the number of bus users.

By 2030, the number of people who commute by car is expected to reach almost 9
million, and the number of train users is also predicted to rise, to nearly 5 million. By
contrast, buses are predicted to become a less popular choice, with only 3 million
daily users.

(188 words)

Puc. 9.4

9.3. KpyroBa piarpama (Pie chart)

PosrnaHemo geski ocobnmBoCTi onNmncy Kpyrosol giarpamu.

LLlo6 po3noBicTM NPO KifbKICTb, NOTPIBHO cnepLly 3po3yMiTU Pi3HULIKD MK
number i amount. Number BMKOPUCTOBYETLCA 3 0OBYUCOBANbHUMMU
IMEHHMKaMK, MICNA HbOMO MOXE BXMBATUCA [IECNIOBO AK B OOHWHI, TaK | B
MHOXMHI. B OOHWHI nepeknag — «KiNbKiCTb YOroCb/KOrocb», y MHOXWHI — «Bervka
KINbKICTb 4YOroCb/KOrocb». Amount BMKOPUCTOBYETbLCS 3 HeoB4YMCnoBarbHUMM
IMEHHMKaMKM. BianoBigHO, OIECNOBO BXMBAETLCA TiNbKW B OOHUHI:

The number of people was gradually decreasing. — Kinbkicmb nooel
r1ocmyroeo 3MeHuwysarnacs.

A number of services were improved. — Besiuka Kinibkicme rniocrye 6yna
roKpauwjeHa.

A significant amount of money was spent on accessories. — 3HayHa
Kirbkicme epowet byna sumpadyeHa Ha akcecyapu.

3amicTb humber i amount MOXXHa BMKOPUCTOBYBATWU CIIOBO proportion.
BOHO BMKOPUCTOBYETLCS SIK 3 00YMCNIOBaNbHUMU, TaK i 3 HEOBYMCIIOBaNbHUMU
IMEHHNKaMW:

The proportion of young people listening to rock is higher than of those
listening to classical music. — Kinbkicmb Mosi00i, WO Crlyxae pPoK-My3UKY,
binbwa, HiXX ma, Wo criyxae Kracu4yHy My3uKy.
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The proportion of water used for agricultural purposes is smaller than of

that used in industries. — Kinbkicmb 600U, sika eUKopucmosyembCs Osis
CinbcbKo2ocrodapcbKux  uined, MeHwa, HiXK  KifbKicmb 800U  0ns
rnpomucrioeocmi.

Tak camo cnig 3BepHYTW yBary Ha pi3HULI0 MK percent i percentage.
CrnoBo percent BUKOPUCTOBYETBCA TiflbkM nicna uyucrna. Percentage
BUKOPUCTOBYETLCA B 3araflbHOMY 3Ha4yeHHi W MOXe BXuBaTucs 3
obuuncnioBanbHUMK | Heob4MCOBaNbHUMU IMEHHUKaMMU:

The percentage of women knitting jumped to 45 % in 2018. — Bidcomok
XKIHOK, 5IKi 8'siKymb, 3pic 00 45 % y 2018 poui.

The percentage of food people buy in supermarkets has increased in the
last 2 years. — Bidcomok ixXi, Ky noou Kyrytomb y cyriepmapkemax, 3pic 3a
ocmaHHiI dea poKuU.

80 percent of population did not come to the election. — 80 % HacesieHHsi
He rnpudwrio Ha subopu.

AKWwo Mu BXMBaAEMO Taki crnoBa, 9k a third, a quarter Towo, nicns HUX
BUKOPUCTOBYETLCHA NPUNMEHHUK Of:

A third of the students prefer studying abroad. — TpemuHa cmydeHmig
gi00ae repesazy Hag4aHHH 3a KOPOOHOM.

BuHaTok cTtaHoButb half, nicna Akoro MoXHa £K CTaBUTW, TaK i He
CTaBUTU MPUNMEHHMUK Of.

Half (of) the children were dissatisfied. — llonosuHa dimeu 6yna He
3a0osorieHa.

Half (of) the population was ill. — lNonioeuHa HaceneHHs1 byna xeopa.

BapTo 3BepHyTM yBary, WO SKLWO iIMEHHUK BUKOPUCTOBYETLCS Y MHOXMHI,
TO i giecnoBo Oyae y MHOXWHI.

Bucrnosn Ha kwtant one in three i one out of five, nicna akux
BMKOPUCTOBYETLCS iIMEHHUK Y MHOXWHI, He NoTpebyloTb nicna cebe KOHKpPEeTHOI
dopmu giecnosa. MoxxHa BUKOPUCTOBYBATU K OOHUHY, TaK i MHOXMUHY:

One_in_three_men from the study says/say he never drives in bad
weather. — KoxxeH mpemil 4o5i08ik ekcriepuMeHmy 2080puUMe, WO 8iH HIKOMU
He 800uUmMb y roaaHy rno2oady.

Onuncytoum KpyroBy giarpamy, B OCHOBHOMY BMKOPWUCTOBYEMO BI4COTKU. Y
Tabnuui HaBegeHo cneuianbHy NIEKCUKY.

CnoBo/CrnoBocnonyyeHHs MNMepeknap
the proportion of YyacTKa, KiNIbKICHUW NOKa3HUK
the percentage of YyacTKka, NPOoLUEHTHE BiAHOLLEHHS
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CnoBo/CnoBocnonyyeHHs

MNMepeknap

a large number of

BernukKa KinbKiCTb

over a quarter of people

BinbLie 4YBepTi Noaen

a significant number of people

3Ha4Ha KinbKiCcTb noaen

a very large majority

3Ha4yHa OinbLUiCTb

a significant proportion

3HaA4yHa KinbKiCTb

a minority

MEHLUICTb

a very small number

Ay>Xe HeBenuka KinbKicTb

one in twenty (5%)

KOXeH 20-n

one in ten (10%)

KoXeH 10-n

less than a fifth (15%)

MeHLLUe oaHI€El N'aTol

a fifth (20%)

ofHa n'aTa

a quarter (25%)

4yBEpPTb

less than a third (30%)

MeHLWe TPETUHN

more than a third (35%)

BinbLe TpeTUHU

two fifths (40%) ABi M'ATNX
a half (50%) NosioBMHa
just over Tpoxu BinbLue

approximately, nearly, almost, about,

roughly

npubnn3Ho, Mamxe

just under

TPOXUN MEHLUE

Mpuknag onucy Kpyroeol giarpamu nogaHo Ha puc. 9.5, 9.6.




Y nepwomy absaui ob'egHaHO BCTyn i pestoMme. PestoMme MNoYMHaeTbCs
cnosamu at first glance it is clear. NognBnmocs, sk nepedpasoBaHO 3aBLaHHS i
SIKIi CAHOHIMW BUKOPUCTaHO:

show — illustrate;

the main — the primary;

migration to and from — came to and left;
reason — factor;

definite job — employment.

B OCHOBHIiN YacTuHI 3a KpuTepieM MpPUYKH iMMirpauii Ta emirpauil nuct
noginunu Ha Tpu absaun. MNpu LUbOMY BUAINEHO TiNLKM OCHOBHI MPUYUHU —

poboTa, HaB4YaHHS, ciM'd. 3a3Ha4YnMMO, Lo iIMMIrpauito Ta emMirpauito He onncaHo
B OKpeMunx ab3auax.

The pie charts show the main reasons for migration to and from the UK in 2007

MAIN REASON FOR MIGRATION TO/FROM THE UK - 2007
IMMIGRATION EMIGRATION

19% 15%

26%
B% 11%
[ Formal study B Accompany/join [ ] Looking for work
[ Definite job [[] N reason stated . Other
SOURCE: ONS
Puc. 9.5
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The pie charts illustrate the primary reasons that people came to and left the UK in
2007. At first glance it is clear that the main factor influencing this decision was
employment.

Having a definite job accounted for 30 per cent of immigration to the UK, and this
figure was very similar for emigration, at 29%. A large number of people, 22%, also
emigrated because they were looking for a job, though the proportion of people
entering the UK for this purpose was noticeably lower at less than a fifth.

Another major factor influencing a move to the UK was for formal study, with over a
quarter of people immigrating for this reason. However, interestingly, only a small
minority, 4%, left for this.

The proportions of those moving to join a family member were quite similar for
immigration and emigration, at 15% and 13% respectively. Although a significant
number of people (32%) gave ‘other’ reasens or did not give a reason why they
emigrated, this accounted for only 17% with regards to immigration.

173 words
Puc. 9.6

9.4. Tabnuusa (Table)

Mpuknag onucy Tabnuui nogaHo Ha puc. 9.7, 9.8.

The table shows the Proportions of Pupils Attending Four Secondary School Types
Between 2000 and 2009

Secondary School Attendance

2000 | 2005 | 2009

Specialist Schools 12% | 11% | 10%

Grammar Schools 24% | 19% | 12%

Voluntary-controlled Schools | 52% | 38% | 20%

Community Schools 12% | 32% | 58%
Puc. 9.7
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The table illustrates the percentage of school children attending four different types
of secondary school from 2000 to 2009. It is evident that the specialist, grammar and
voluntary-controlled schools experienced declines in numbers of pupils, whereas the
community schools became the most important providers of secondary school
education during the same period.

To begin, the proportion in voluntary-controlled schools fell from just over half to
only 20% or one fifth from 2000 to 20089. Similarly, the relative number of children in
grammar schools -- just under one quarter -- dropped by half in the same period. As
for the specialist schools, the relatively small percentage of pupils attending this type
of school (12%) also fell, although not significantly.

However, while the other three types of school declined in importance, the opposite
was true in the case of community schools. In fact, while only a small minority of 12%
were educated in these schools in 2000, this figure increased to well over half of all
pupils during the following nine years.

Words 170
Puc. 9.8

Y BCTyni 3aBAaHHA nepedpasoBaHO 3a JOMNOMOro TakMX CUHOHIMIB:
shows — illustrates;
proportion — percentage;
pupils — school children;
between 2000 and 2009 — from 2000 to 2009.

Pestome nounHaeTbCs 3i cniB it is evident.
Y OCHOBHIin YacTuHi ab3aun nodineHo 3a Kputepiem 3MiH. Y nepLuomy
ab3aui onnucaHo 3MiHW HEraTUBHOIO XapakTepy, a B 4pyroMy — no3uTUBHOIO.

9.5. MNpouec (Process)

Y ubOMy TUNi 3aBA4aHb MOXe TpanuTucs byab-aKkui iNCTpoBaHM NpoLEC,
HanpuKnazg BUrOTOBIEHHS SIKOICb PEYOBUHWU abo XXUTTEBUI LMK TBAPUHM.

[Mepenycim Bam cnig BkasaTtu etanu npouecy. BaxnmBo 3HaTu crosa, sKi
OMUCYKTb NOCNIAOBHICTb AiN:

CnoBo/CrnoBocnosnyyeHHs CnoBo/CrnoBocnosnyyeHHs
firstly, secondly, thirdly no-nepLue, no-gpyre, no-TpeTe
to begin AN nodaTky
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CnoBo/CrnoBocnosny4eHHs

CnoBo/CrnoBocnosny4eHHs

then, next

MnoTiM

following this

Ccnigom 3a umm

in the subsequent stage

Ha HacTynHoMmy eTani

followed by

3a AKkum crigye

finally

BpeLTi-peLUT, HapeLUTi, 3peLUTOoro

before (that)

nepen TuMm, 4K

after (that)

nicnga Toro, K

once, as soon as

LLLOMHO

subsequently

cnigom 3a TMm

a stage of the process

eTan npouecy

stage two

apyrum etan

in the next stage, in the following
stage

Ha HacTynHomy eTani

in the previous stage

Ha nonepeagHbomy eTani

in the first stage, in the initial stage

Ha nepwomy eTani, Ha
noyYaTkoBOMY eTari

in the last stage, in the final stage

Ha OCTaHHbOMY eTarli, Ha
doiHanbHOMY eTani

in a later stage

Ha BinbLU Ni3HBOMY eTani

the next step in the process

HaCTYMHUI KPOK Y NpoLeCi

at this/that point

B Llen/TON MOMEHT




CnoBo/CrnoBocnosny4eHHs CnoBo/CrnoBocnosny4eHHs

in the first four stages Ha nepLmnx YoTMPbOX eTanax

[Mpuknag onucy npouecy nokasaHo Ha puc. 9.9, 9.10
Y BCTyni 3aBAaHHA nepedpasoBaHoO 3a JOMNOMOro CUHOHIMIB:
process — illustration;
how... create — are able to produce.
B ocHOBHIn yacTuHi absaum noaineHo noetanHo. Y nepwomy abaadi
OMUCYETbLCH, 9K OTPUMYIOTb LlYKOP, Y APYroMy — K MOro BUKOPUCTOBYHOTb.
Peslome posTawoBaHO B KiHUi poboTn, WO nMigCYMOBYE KifbKiCTb
erneMeHTIB npouecy.

The process shows how plants create food

Changed to starch (used
for growth / repair)

Minerals'

Pwuc. 9.9
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The illustration shows the process by which plants are able to produce food.

Plants require input from four different sources to produce the sugars that are
needed. First, the roots absorb water. Added to this, the plant is able to convert
sunlight into energy needed for the process to be able to take place. Additionally,
carbon dioxide is taken from the atmosphere through the leaves. Finally come the
minerals which are extracted from the soil through the roots.

When combined, these four factors allow the plant te produce sugar, which is then
converted into starch and stored in the leaves and the stem until required, when it is
used for growth and repair of damaged leaves, stems or roots. A byproduct of this
process is the conversion of carbon dioxide to oxygen, which is released into the air.

Overall, the process requires four elements to function, and in turn produces two
different effects.

(154 words)

Puc. 9.10

9.6. bnok-cxema (Flowchart)

briok-cxema anroputmy € piBHEBMM rpadikoM, Ha SKOMY MOKasaHo
noeTanHUM anroputMm sKoicb npoueaypu. bnok-cxema Bigpi3HSAETbCA Big

npouecy TUM, Lo B Hi HEMAaE intocTpauin, Tinbku 6M0KK i CTPinkn. Tak Moxe
Byt nogaHmn 6yab-aknn GisHec-npouec.

[Mpuknag onucy 6nok-cxemun anropnTMy nokasaHo Ha puc. 9.11, 9.12

Y BCTYNi 3aBAaHHsA nepedpasoBaHo 3a 4OMNOMOro CUHOHIMIB:

the process shows — the flowchart illustrates;

diamonds moving — getting diamonds from... to;

retailer — who are selling them.
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The process shows diamonds moving from the mine to the retaifer

Puc. 9.11

The flowchart illustrates the steps in the process of getting diamonds from a mine to

the those who are selling them.

The process begins with the stones being mined in their rough form, following which
they are sorted into two different grades, namely high grade and low grade.

The low grade diamonds are set aside for industrial purpases, after which they are
cut and shaped, then assessed for their level of hardness. The final step before being
sent to the retailers is the pricing.

High grade diamonds have a number of additional processes. Earmarked for cosmetic
applications, they are priced then submitted to a digital analysis to ensure the most
effective cut. They are then sent to be cut using a machine, or cut by hand, before
they are then polished. At this point they are rated, and dependent on that rating are
either returned for further polishing or, as with the industrial use diamonds, sent to
the retailers.

This ends the description of the process.

(166 words)

Puc. 9.12
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Y nepwomMy OCHOBHOMY ab3aui ngetbca npo Te, Ak BuoobyBaloTbCs i
COPTYIOTbCA AiaMaHTU Pi3HOI AKOCTi. Y gpyromy absaui onucaHi giamaHTtu
HW3bKOT SAKOCTI, @ Y TPETbOMY — BUCOKOI.

Pestome kOHCTaTye hakT 3aBepLUEHHS npouecy Ha NEBHOMY MOMEHTI.

10. AHOTAULIA (ABSTRACT)

AHOTaUia — KOPOTKMA nepwnin pos3gin cratTi. AHoTauia sBnse coboto
KOpOTKe pe3stome poboTu i Mae YiTky CTpykTypy. CTaHgapTHUIM obear aHoTauil —
Big 500 go 2000 3HakiB (100—-250 cniB) 3anexHo Big HaykoBOro BuaaHHs abo
HaB4arnbHoro 3aknagy. LliHHICTb BuOaHHS — Yy CTUCNOCTI | 3MicTOBHOCTI. LLlo6 He
nepeBuUWNTN 0BCAr, pPeKoMeHAYETbCA OOTPUMYBaTUCA MEBHOI CTPYKTYpU
aHoTaUil: KOPOTKMI BUKNa4 3MICTy CTaTTi, WO MICTUTb BCTYM, Uini i 3aBAaHH4,
MeTOoau, pesynbTaTh i BUCHOBKM.

B  aHrnincbkomy  BapiaHTi  aHoTauil  BaXMBO  3aCTOCOBYBaTu
TEPMIHONOrIi0, XapaKTepHy A5 HaykoBOro Tekcty. Moa mae 6yTn npocToto i
3pO3yMIfio, NPONO3nULil KOPOTKUMK, are 3MICTOBHUMUW, a[Xe B HEBESIMKUN
TEeKCT NOTPIBHO BMICTUTM TOSMIOBHY iget0  AocnigkeHHs. HeobxigHo
AOTpMMYyBaTUCA €OHOCTI TepMiHOSMorii B Mexax aHoTauil Ta BianoBigHOCTI
OCHOBHIil HAYKOBIW CTaTTi B Lifiomy.

HeobxigHO mMatM Ha yBasi, WO aHoTauil And BYEeHUX i AOCNIOHUKIB €
OCHOBHUM | Han4acTile eguHUM [Kepenom iHgopmauil npo 3MmicT cTaTTi i
BUKNagdeHi B HiM pesynbTatM poboTn. HaykoBui Ta daxiBui 3a aHoTaui€to
OLHIOIOTb Nybnikauito, BU3Ha4YaloTb CBil HAYKOBUI iHTepec 40 poboTn, MOXYTb
BMKOPUCTOBYBAaTKM 11 Y CBOIM nybnikauil i 3pobutn Ha Hel NocunaHHsA, noyaTu
OMNCKYCIit0 3 aBTOPOM, 3p0BUTK 3annT Ha NOBHUI TEKCT Ta iH.

HasBu nocapg, HaykoBOro 3BaHHA Ta nigposainis ame. goa. 6.

Buan aHoTauin
Po3pi3Hsa0oTb ABa TMNM aHOTaUin: goBigKkoBa (OnNMcoBa) | pekoMmeHaauinHa.

HdoBiakoBa aHoTauifa Hanbinbl nowMpeHa B HayKOBO-iH(oOpMaLinHin
AisSNbHOCTI 1 0co6nMBO B pasi aHOTyBaHHA MNyOnikauin, BMAAHUX iHO3EMHOMO
MoBoto. [loBigkoBa aHoTauis npu3HavyeHa Ons LWBWAOKOrO W MNOBEPXOBOro
YUTaAHHA, TOMY MEepeBaXHO MNOCMYroBYTbCA CTUCIUMKW aHoTauismu. [ns
AOBIOKOBMX aHOTaUiW XapakTepHe MoeaHaHHA KOHKPETHOCTI M AO0CTaTHbOI
NOBHOTWU 3 NEBHUM IAaKOHI3MOM BUKNaOEHHS.

PekoMeHaauinHi aHoTauil MaloTb Ha METI He TiNbKW gaTu nonepegHe
YABMEHHA MPO LOKYMEHT, a TakOX 3auikaBUTWM yMTada WU nokasatn micue uiel
nybnikauil cepen iHWWX nybnikauin Ha aHanoriyHy TemaTtuky. OCHOBHe
NpU3Ha4YeHHa pekoMeHJauiHOl aHoTauil — OuiHUTKU JOoKymMeHT. Bumora
CTUCNOCTI N NAaKOHIYHOCTI, WO NPOMOHYETLCA 4O AOBIAKOBOI aHoTaLil, He Mae
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Ana pekoMeHaauinHolI aHoTauil ocobnuMBOro 3HadeHHs. Y pekoMeHOauinHIin
aHoTauil MalTb OpraHiYHO MOEAHYBATUCH XapaKTepucTuka 3MICTy TBOPY, LUO
aHOTYETbCS, 3 XapaKTEPUCTMKOK aBTopa, PO3'ACHEHHAM 3HAYEeHHS M CyTi
MUTaHb, O TPAKTYTLCH, IXHbOI aKTyanbHOCTI U iIHTEpeCYy.

3a OCArHEeHHAM 3MICTy aHOTOBAHOrNo AOKYMeHTa W 4yuTaubKoro
NpU3HaYeHHA PO3PIi3HAIOTL 3aranbHi Ta cneuianisoBaHi aHoTau,il.

3aranbHi aHoTaujil XapakTepusyloTb OOKYMEHT Y UiNoMy W po3paxoBaHi
Ha LUMPOKE KOJS10 YnTadiB.

CneuianizoBaHi aHoTaUil xapakTepuayloTb AOKYMEHT Jive B MEeBHUX
acnekTax, 9Ki UikaBnsiTb BY3bKOro dpaxisus. Taki aHoTauil MOXyTb 6yTn 30BCIM
KOPOTKMMW, LLO CKMagawTbCa 3 [AeKinbkox cniB abo Hesenukux dpas, i
posropHytumun (0o 20-30 psiakieB), ane M y UbOMY BMMNagKy, Ha BiaAMIHY Big
pedepaty, Y CTUCNIN PopMi MICTATbL TiNbKWM HAWrOMNOBHIWI TBEPOXKEHHSA Ta
BUCHOBKM JOKYMEHTIB.

OCHOBHI BUMOrn oo aHoTauiun

1. B aHoTauii He mae 6yTn TOro, Yoro Hemae y CTaTTi, ane aHoTauis He Mae
MICTUTK (pparMeHTn CTaTTi, NOBTOPWU 1 HA3BY CTaTTI.

2. AHoTauisa — ue He Bctyn. CtatTta mae sBnATU cob600 aBTOHOMHUN TEKCT, WO
He 3arneXxuTb Big aHOoTAaLlil.

3. AHoTaUis cknagaeTbcsa 3 ogHOro absauy Ta € aBTOHOMHOH.
4. CTunb BUKNageHHA Mae 6yTn YiTKUM, NOFYHUM | NOCNIAOBHUM.

5. B aHoTauii He mae 6yTu xogHoI BidyanbHOI iHopmalil, undp, Tabnuupb,
rpagoikis, oopmyn i nocurnaHb Ha HoMmepu nybdnikaudin i3 GidniorpadivyHoro
CMNCKY, SKWO TifIbKW 3 SKOICb MPUYMHM He NOTPIBbHO 3ragaTyv HasBy iHLOI
HayKkoBOI poboTH.

6. CTvnb BUKNageHHa mMae 6yTu HayKoBMM, a MOBa MPOCTO i AOCTYMHOW 3
BUKOPUCTAHHSAM TNEKCUKN OOCHIOKEHHS, ane 0e3 HagMipHOro BUKOPUCTaHHS
TepMIiHOMOTil.

7. PeyeHHs cnig copmyntoBaTu 3 giecnoBamu TenepiwHboro abo MMHYNoro
yacy. He notpibHO nucatu: «Y ctatTti 6yayTb BuMBYeHi...» «The study will
investigate...», — NPaBUMbHO: «...BMBYEHI...», «...BUBYAKOTbCA...», «The study
investigates (ed)...».

8. B aHoTauil mae 6yTn nogaHo KNYoBI cnosa JocrigxeHHs. Kro4vosi crioBa
abo ppasnm BUKOPUCTOBYHOTLCHA MOLUYKOBUMW CUCTEMaMKU B iHTEpPHeETI Arns
nowyky ctaTtTi. 3asBmyan noTpibHo Big 5 4o 10 KNYoBMX CniB, i Le MalTb
OyTu cnosa, Aki HanbinbL TOYHO BigoBpaKatoTb 3MICT CTaTTi.
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9. He cnig Takox BUKOPUCTOBYBATWN CKOPOYEHHA Ta yMOBHi NMNO3HA4YeHHA, KpiM
3aFaJ'IbHOI'IpMIZHF|TVIX.

10. Cnig nucatn aHoTauito Big TpeTbol ocobu B TenepilwHboMy abo MUHYNoMy

yaci.

BukopuctoByBatn 6e30c000Bi KOHCTPYKLUil i nacvBHuiA cTaH. BrtiMm, ue

0COBMMBOCTI HAaNMCaHHA HAaYKOBUX TEKCTIB B LiINIOMY, a He TifTbKW aHOTaUin.

OcHoBHUMM po3ainamMu aHoTauil € Taki (4acTo IX Ha3MBaTb MOVes):
— 3aranbHUN KOHTEKCT gocnigkeHHa (some background information);

— MeTa AoCniAXeHHsa | macwTab gocnigXeHHs;

— OMUC MEeTOoAONOriT JOCNIOKEHHS;

— HanBiNbL 3HaYyLWi pe3ynbTaT OOCMIIKEHHS;

— BUCHOBOK, abo pekomMmeHaallji.

[yXe BaXXnuBoO 3HATK NPO Te, WO KOXEH po3ain B aHoTtauil (moves) mae

noYnHaTUCA 3 NEeBHUX CIiB-LLAbMNOHIB, AKi AalTb 3MOry aBTopy MaKCuMalibHO
TOYHO onucaTu, a YMTayeBi nerwe CI'IpIAVIHFITM TEeKCT.

BapTo nogueutnca Ha HaBegeHUM nNpuknag aHoTauil. 3BepHyTH yBary Ha

KntoYoBi cknagosi (moves) i crnoBa-wabrioHn, Siki BUKOPUCTOBYBaB aBToOP.

Use Of A Writing Web-Site By Pre-Masters Students On An English for

Academic Purposes Course.
A. J. Gillett, University of Hertfordshire

1.

Abstract

During the last 10 years, use of the World-Wide-Web for educational
purposes has increased dramatically. 2 . However, very little _empirical
research has been carried out to determine the effectiveness of this
use.3.The aim of this study was therefore to investigate the
effectiveness of using the World-Wide-Web on an EAP writing
course. 4 . Two groups of students were taught writing by two different
methods: one group was taught by a teacher in a traditional classroom,
while a second group included use of an on-line web-site in their
course. 5. The two groups were assessed in the same way after a twelve-
week period of instruction. 6. Results of the assessment showed
significant differences between the two groups, the group that used the
on-line web-site performing much better on all aspects of the test. 7._This
suggests that the use of computer assisted learning programmes for at
least some of the teaching time available can be recommended for EAP
writing courses.
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Cnucok wabnoHHux dpas i kniwe AnA aHoTauii aHrNiMCbKOK MOBOIO

English

YKpaiHCbKa MoBa

This article deals with the problem
of...

Y uin ctaTTi po3rnagaeTbcsa npodbnema...

The article addresses the subject
of ...

Y cTaTTi nopywyeTbCcs Tema...

The purpose of the article is to
analyze the study...

MeToto cTaTTi € aHani3 AOCMIKEHHS. ..

Particular attention is given to...

|[Ocobnusy yBary npuaineHo...

The author concludes that...

ABTOP 4OXOOUTb BUCHOBKY, LUO...

The article explains the specific of...

Y cTaTTi 3'9CoBYOTbCS OCOONMBOCTI...

The article refers to...

Y ctaTTi ngeTbeca npo...

The author explains in great detail
[that...

ABTOp [a€ y3aranbHeHy XapakTepUCTUKY...

As the title implies the article
|describes...

AK BUOHO 3 Ha3BwW, y CTaTTi ONUCYETLCA. ..

The paper is concerned with...

|CtaTTs onucye...

It is known that...

[Bigomo, wo...

It should be noted about...

[Cnig 3a3HaunTy. ..

The fact that... is stressed.

MigkpecntoeTbca dakT, LWo...

It is spoken in detail about...

[leTanbHO pO3NoBigaeTbCs Npo...

It is reported that...

[NoBigoMnsaeTbeCs, LWO...

Much attention is given to...

3Ha4Ha yBara I'IpM,EI,iJ'IFIGTbCFl...

It is shown that...

NokasaHo, LWo...

The paper looks at recent research
|[dealing with...

Y cTaTTi po3rnsagarTbCs HedaBHi
NOCIIOKEHHS!, MPUCBAYEHI...

It gives a detailed analysis of...

Y Hi HABOOUTbLCSA AeTanbHUW aHanis...

The main idea of the article is...

|OcHoBHa ines ctaTTi nondrae B...

It draws our attention to...

Lle npuBepTae Haly yBary go...
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English

YKpaiHCbKa MoBa

The article is of great help to...

|[CTtaTtTsa Ay>Xe KOpUucHa...

The article is of interest to...

|[CtaTTa uikaea...

This study (research) aims to
[investigate the role of...

Y cTaTTi (QocnigXXeHHi) BUBYAETbCS POsib...

The author introduces the concept
of...

ABTOP NpeacTaBrisie KOHLUENU,to...

This study offers the following
lhypothesis...

rlpOI'IOHyGTbCFl HacCTyrnHa rinotesa...

Previous research has shown that...

Y nonepeaHix gocnigkeHHax 6yno
[nokasaHo...

This study advances our
lunderstanding of...

[loCnigXXeHHs1 PO3LUMPIOE HaLLEe YSBIEHHS
[npo...

The author examines the
[relationship between...

ABTOpP OOCNIQKY€E B3AEMO3B'A30K MiX...

It argues for the idea that...

|O6rpyHTOBYETHCSA iAes npo Te, Wo...

One can detect a.../There is
evidence of...

MoxXHa BUABUTW.../€ NiIOTBEPOXKEHHS. .

It compares...

[MopiBHIOETBLCA...

The article is devoted to a
[comprehensive study of...

|[CTaTTa NnpucBAYeHa KOMNIEKCHOMY
NOCMIAKEHHIO. ..

The article is concerned with the
[phenomenon of...

[CtaTTs npuceA4YeHa AasuLly ...

It provides insight into...

Y cTaTTi nopyLlyoTbCsa Npobnemu...

The article analyzes...

Y cTaTTi aHani3yeTbCA...

The author focuses on...

OcHoBHY yBary B pob0Ti aBTOp aKUEHTYeE
Ha...

It distinguishes and describes the
[characteristic features...

[BrokpemniotoTbest i onucytoTbes
XapaKTepHi pucu...

The study establishes that...

Ha ocHOBi BUBYEHHS... BCTaHOBIEHO...

The article is devoted to a close
analysis of...

|[CTtaTTs npuceaveHa peTeribHOMy
aHaniay...
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English YKkpaiHCbKa MoBa

The analysis..., as well as Ha nigctaBi aHanisy..., a Takox
attraction... establish that... 3a/Ty4deHHs... BCTAHOBJIOETLCS, LLUO...
The article is devoted to the current [CTaTTs npucBsYeHa akTyanbHin
[problem of... npoobnemi...

This problem is underexplored and [Ls npobnema mano BuB4eHa i notpebye
[requires further research... [nopanbLmnx gocnigXeHs...

The article summarizes new Y cTaTTi y3aranbHeHO HOBUI MaTepian i3
material on the topic under study, |gocnigKyBaHoi TeMW, BBOOATLCS B
introduces... into scientific [HaykoBUI gnckypc... ABTOpoOM
discourse... The author proposed... [3anponoHoBaHi...

The paper is interdisciplinary in PoboTta mae mixxgncumnsiHapHui
[nature, written at the turn of... XapakTep, HanMcaHa Ha CTUKY...

The subject matter of the study is  |[TpeameTom gocnigpkeHHA € aHanis...
[the analysis...

Such a view will be interesting for  [Takui nornsg Oyae uikasun oaxisuam y
lexperts in... [ranysi...

The article is devoted to a detailed [CtaTTa npucesayeHa getanbHOMY
analysis of... aHanisy...

|Considerable attention is paid to... [3HayHa yBara NpugiNaeTbCs. ..

The conclusion dwells upon the... [BucHOBOK pobuUTbCA Ha...

The article defines... [CTtaTtTa BU3Havae...

The author traces the process of ABTOP MPOCTEXYE CTAHOBIEHHS. ..
|[development...

It summarizes the experience... Y3aranbHIOETbCS NPakTUYHUIA OOCBIA. ..
The article considers the Y cTaTTi 4OCNIOXKYIOTLCA XapaKTepHi
[characteristic features of... [pucn...

The paper presents the key stages [|Y cTaTTi po3rnagatoTbCsl OCHOBHI - eTanu...
of...

As a research task, the authors Ak gocnigHe 3aBaHHS aBToOpU
[identified an attempt to assess... [BU3HauUMnM cnpoby OUiHUTMW...
The paper addresses the Y cTaTTi po3rnsgarTbCs NPOLECH...

|processes. .
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English

YKpaiHCbKa MoBa

The article summarizes some of the
[results of the study...

|CTaTTa y3aranbHOE geski pesynbtatm
NOCMiAKEHHS. ..

This prospect is complemented by
[the consideration...

Ll,eﬁ HanpAMOK OONOBHKOETbLCA TAKOX
|pO3ITIFI,EI,OM...

It argues for the idea that...

IO6I"pyHTOBy€TbC$'-| AyMKa npo Te, LWo...

The article analyzes the concepts...

Y cTaTTi aHani3yTbCA KOHLUeNUil. ..

The key evidence of... is...

AK OCHOBHUI OOKa3... BMKOPUCTOBYETbLCA...

The article analyzes the views of
[researchers...

Y cTaTTi HaBegeHo aHani3 nornaais
NOCIIAHWKIB...

The issue of... is still controversial

[1MCKYCINHMM O0Ci 3annLaeTbCsa NMTaHHA
[npo...

This article attempts to reveal the
|[main reasons...

Y uin ctatTi 3pobrieHo cnpoby
3'ICYyBaTUTM OCHOBHI MPUYMHM...

The article presents the views on...

Y cTaTTi BUKNagarTbca Nornaau Ha...

The author attempts to trace the
[process...

ABTOpP NparHe NpoCTEXUTU NPOLIEC...

In conclusion the author writes
(reports, considers, analyses, points
out, describes) that.../draws
reader’s attention to...

Y BMCHOBKax aBTop nuwie (NoBigomIsie,
po3rnsigae, aHanisye, Bkasye, Onucye),
LWo.../npuBepTae yBary 4yitada Ha...

The author comes to the conclusion
fthat...

ABTOP JIOXOANTb BUCHOBKY, LLO...

The following conclusions are
[drawn:...

3pobieHO Taki BUCHOBKMU....

The article analyzes scientific
research...

Y cTaTTi HaBeageHO aHari3 HaykoBUX
NOCNiO)KEHb...

Po3rnaHemMo gekinbka npuknagis aHoTauin.

DESIGN OF THERMAL CONTROL SUBSYSTEM FOR TUSAT
TELECOMMUNICATION SATELLITE

Abstract. TUSAT is a prospective Turkish Communication Satellite
designed for providing mainly data and C-Band channels. Thermal control is a
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vital issue in the satellite design process. Therefore, all satellite subsystems
and equipments should be maintained in the desired temperature range from
launch to the end of maneuvering life. The main function of the thermal control
is to keep the equipment and the satellite structures in a given temperature
range for various phases and operating modes of the spacecraft during its
lifetime. This paper describes the thermal control design which uses passive
and active thermal control concepts. The active thermal control is based on
heaters regulated by software via thermistors. Alternatively, passive thermal
control consists of heat pipes, multilayer insulation (MLI) blankets, radiators,
paints, and surface finishes maintaining temperature level of the overall carrier
components within an acceptable value. Thermal control design is supported
by thermal analysis using thermal mathematical models (TMM).
Keywords: Spacecraft thermal control, design of thermal control.

EXPERIMENTAL INVESTIGATION OF THERMOSYPHON LOOP
THERMAL PERFORMANCE

Abstract. This paper presents the experimental investigation of a two-
phase closed loop. The experimental setup consists of an evaporator and a
condenser connected by two insulated tubes. Using water as a working fluid, the
experiments were conducted to evaluate the performance of a thermosyphon:
the effects of fill charge ratio, the condenser jacket coolant inlet temperature,
and the mass flow rate. Finally, the results show that the optimal fill charge ratio
Is between 7% and 10%, and the cooling system has optimal performance when
controlling the condenser jacket water temperature and flow rate at 5*C and
0.71/min respectively. System, loop, evaporator, vapor line, condenser, and
liquid line thermal resistance analysis is directed additionally to the pressure and
temperature evolutions for a better understanding of the main parameters
affecting the cooling system performance.

Keywords: Thermosyphon, telecommunication passive cooling, energy
efficiency.

MEASUREMENTS OF LOW FREQUENCY NOISE OF INFRARED
PHOTODETECTORS WITH TRANSIMPEDANCE DETECTION SYSTEM

Abstract. The paper presents the method and results of low-frequency
noise measurements of modern mid-wavelength infrared photodetectors. A
type-1l InAs/GaSb superlattice based detector with nBn barrier architecture is
compared with a high operating temperature (HOT) heterojunction HgCdTe
detector. All experiments were made in the range 1 Hz-10 kHz at various
temperatures by using a transimpedance detection system, which is examined
in detail. The power spectral density of the nBn’s dark current noise includes
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Lorentzians with different time constants, while the HgCdTe photodiode has
more uniform 1/f — shaped spectra. For small bias, the low-frequency noise
power spectra of both devices were found to scale linearly with bias voltage
squared and were connected with the fluctuations of the leakage resistance.
Leakage resistance noise defines the lower noise limit of a photodetector.
Other dark current components give rise to an increase in low-frequency noise
above this limit. For the same voltage biasing devices, the absolute noise
power densities at 1 Hz in nBn are 1 to 2 orders of magnitude lower than in a
MCT HgCdTe detector. In spite of this, the low-frequency performance of the
HgCdTe detector at ~ 230K is still better than that of InAs/GaSb superlattice
nBn detector.

Keywords: 1/f noise, infrared detector, nBn structure, HgCdTe
heterostructure, noise measurements, transimpedance detection system.

DECENTRALISED AND COOPERATIVE CONTROL OF MULTI-ROBOT
SYSTEMS THROUGH DISTRIBUTED OPTIMISATION

Abstract. Multi-robot cooperative control has gained extensive research
interest due to its wide applications in civil, security, and military domains. This
paper proposes a cooperative control algorithm for multi-robot systems with
general linear dynamics. The algorithm is based on distributed cooperative
optimisation and output regulation, and it achieves global optimum by utilising
only information shared among neighbouring robots. Technically, a high-level
distributed optimisation algorithm for multi-robot systems is presented, which
will serve as an optimal reference generator for each individual agent. Then,
based on the distributed optimisation algorithm, an output regulation method is
utilised to solve the optimal coordination problem for general linear dynamic
systems. The convergence of the proposed algorithm is theoretically proved.
Both numerical simulations and real-time physical robot experiments are
conducted to validate the effectiveness of the proposed cooperative control
algorithms.

Keywords: Cooperative Control, Distributed Optimisation, Optimal
Coordination, Multi-robot Systems, Output Regulation.
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11. YATAHHA ®POPMYIJ1 (READING FORMULAS)

P 3HakK «nac»
a+b
annocb

» 3HaK cymu [NigcymMoBYBaHHS]
n

Y ok,

a=1
CyMa uneHiB X 3 iHOEKCOM a Big
a, Lo OO0pIiBHIOE oamHuLi [Big
oauHuui], 0o a, Wo AopPIBHIOE N

» 3HakK BigHIMaHHSA, 3HaK
«MiHYC»
a-b
a MiHyc b

» 3HaK «nnc-MiHyC»
athb
a nntoc abo miHyc b

» 3HaK «MiHyC-Nsoc»
a+b
a MiHyc abo nntoc b

» Touka, 3HaK MHOXXEHHS
ab
a, NOMHOXeHe Ha b

» Touka, 3HaK CKansipHoro
MHOXEHHS
a-b; a,b
CkansipHe [BHYTpiLLHE]
MHOXEHHSA BEKTOpa a Ha BEKTOop
b; ckansapHWin [BHYTpPILLHIN]
nobyTok BekTopiBaib

» Kocun xpecT, 3HaK MHOXEHHS
20%x1.75
20, NnoMHOXeHe Ha 1.75
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Plus sign
a+b
aplusb

Capital sigma, summation sign
n

Y ok,

a=1
The sum from a equals one to n of
x sub a; the sum of all terms of x
sub a from a equals one to a
equals n

Subtraction sign, minus sign

a-b
a minus b

Plus-minus sign
ath
a plus or minus b

Minus-plus sign
a+b
a minus or plus b

Multiplication sign
ab
ab; a times b; multiplied by b

(Scalar product) dot

a-b
Boldface a dot boldface b; scalar
[dot, inner] production of vectors a
and product of vectors a and b

(Screw) cross
20x1.75
Twenty times one point seven five



X

» 3HaK BEKTOPHOIO MHOXEHHS
axb;[A, b]
BekTopHe [30BHILIHE] MHOXEHHS

(BekTopa) a Ha (BekTop) b

M » Benuka nitepa
n

[] =

a=1
M _(@=1)"nx_a
[oOyTOK yCiX CNiIBMHOXHUKIB
X,BiO a, Wo A0PIBHIOE OOMHULL
[Big ogmHuui] oo a, wo
AOPIBHIOE N

m P Il

21t
[Ba rrf

» 3Hak (pakTopiana
al
a-chakTopian

» 3HakK OineHHs
a

b
a, gineHe Ha b
ab
cd
ab, nineHe Ha cd
1

2
OpgHa gpyra
1

3
OpHa TpeTs

1
4

OpHa veTBepTa
1

n

Vector product sign
axb
Boldface a cross boldface b;
vector [cross, screw, outer]
product of vectors a and b

Capital pi; product sign
n

[] =

a=1
The product from a equals one n
to n of x sub a; the product of all
the terms from a equals one to a
equals n of x subscript a

Pi
21rf
Two pi f; two times pi times f

Exclamation mark
al
Factorial a

Fraction bar
a

b

a over b; a divided by b
ab
cd

a times b over c times d
1

2
One half
1

3
One third

1
4

One quarter
1

n
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OpHa n-Ta
10 1
20 2
Micnsa ckopoyeHHs Apody
AecsTb ABaAUATUX OTPUMYEMO

OAHY Apyry

» Touka, 9Kka BigoKpeMIioe
aecatkoBuin apid Big winoro
yucna (Bignosigae KoMi B
YKPalHCbKMUX MO3HAYEHHSIX)
1.75
OpHa uina i cimaecaTt M'aTb
COTUX

» Koma (B aHrnincbkomy
HanncaHHi 6araTopo3psaHNX

yucen)
10 000

[lecsatb TUCAY

» CkicHa pucka
a/b

a, aineHe Ha b

» 3Hak BigHOLWEHHS [aineHHs]
a:b=c:d
a BigHocutbcss oo b, akc oo d

» [ligHeceHHs 0o cTeneHs
aTL
a B CTeneHi n

a—n
a B CTeneHi MMHyC N

aZ

a ksagpat
a
a 3 iHgekcom b B kBagpari

One nth; one over n

10 1

20 2

Ten twentieth reduced to one half

Decimal point

1.75
One point seven five

Comma

10, 000
Ten thousand

Solidus; slant
a/lb
a solidus b; a divided by b with
solidus; a over b with solidus; a
slant b

Colon; double point; ratio sign
ab=cdab:cd
aistobascistod

(Raising to) powers
an
a to the nth power; a to the power
n
a—n
a to the power minus n
aZ
a squared
a;
a sub b squared
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a3

a kyo

exp P 3Hak NnokasoBol
€KCMOHEeHUIMHOT PYHKLiI 3a
OCHOBMU €
exp a
€ B CTEMNeHi a; ekcrioHeHTa a

\ P 3Hak kopeHs [paaunkanal,

KOPiHb
Va
KopiHb KBagpaTHUU 3 a
Va
KopiHb KyBiuHUI 3 a
Va
KopiHb n-ro cteneHs 3 a

va+b

KopiHb KBagpaTHUM 3 cymu a
nntoc b

log » 3Hak norapudpmy
lg x
HecatkoBun norapmpm x
log,x
ABIVKOBUIA niorapudm X

In  » 3Hak HaTypanbHOro
norapupmy
In x
HaTtyparnbHui norapndpm x
[MpaBnn HWXHIW iIHOEKC
Qp
a 3 HWXKHIM iHOekcom b
J1iBU HWXKHIV iHOEKC
pa
a 3 NiBMM HWXHIM iHOEeKcoM b

[MpaBunn BepxHin iHOEKC

a3

a cubed; ato the third power
Exponential sign

exp a
e to the power a; exponent a

Root sign

Va

Square root of a

S

Cube root [third root] of a
Va
nth root of a

va+b

Square root of the sum of aplus b

Log sign
log x

log of x; common log (arithm) of x
log,x

Binary log of x; log of x to the base
two

Natural log sign

In x
Natural log (arithm) of x
Subscript
ap

a sub b; a subscript b; a suffix b
Pre-subscript

pa
a pre-sub (script) b

Superscript
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0)

(

[]

)

ab

a 3 BepxHiM iHaekcom b
IliBUn BEpXHIN iHOEKC

a

a 3 NniBMM BEPXHIM iHOekcom b

» LUTpunx, npum
a'b"
a Wwrpux (MomMHOXeHe Ha) b aBa
LITPUXM

» Kpyrni gyxku
(a)

a B AyXXKax

a(b +c)
a NoOMHOXeHe Ha cymy b nnitoc ¢

BaraTopsagHi kpyrni gyxku

(841 @12 843 @21 A2 B3 Az 831 Az3)
MaTtpuus 3 nepwmm psiakom Big
a OOVH OAWH OO0 a OOVH TPU i
OCTaHHIM psaKOM Big a Tpu
OOWH OO0 a Tpwu Tpu

» [lo3HayeHHA maTpuLi
|| a1 @12 Q13 @21 A2 A3 A31 A3 As3|
MaTpuusa 3 nepumm pagKkom Big
a OAWH OAVH 00 a OOVH TpU i
OCTaHHIM pPAgKOM Bif a Tpu
OOVH 00 a Tpu Tpu

» KBagpaTHi OyXKku
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ab

a super (script) b
Pre-superscript
ba
a pre-superscript b

Dash, prime
a'b"
a dash times b double dash; a

prime times b double prime; a
prime times b second prime

Parentheses
(@)

a parentheses; parenthesis open
a parenthesis close parenthesis
a(b + c)

a times the sum of b plus c; a
parenthesis (open) b plus c
parenthesis (close); a (initial)
parenthesis b plus c (final)
parenthesis

Multiple [matrix] parentheses

(211 @12 @13 @21 Az A3 31 831 Az3)
Matrix with the diagonal a sub one
one to a sub three three

Matrix bars
||au1 812 g3 821 Az 823 831 831 Asg|

Matrix with the diagonal a sub one
one to a sub three three

(Square) brackets



[a]
ay KBagpaTHUX OyXKKax
[a+ b]c
KBagpaTtHa gyxka
BiOKPMBAETLCSA, a nntoc b,
KBagpaTHa gyKKa
3aKpMBAETLCH, MOMHOXUTU Ha C

{} » ®irypHi oyxKku

%{a[b +k(c—ad)]}

OpHa gpyra, BigkpuTu hirypHy
OYXKY, a, BIOKPUTU KBagpaTHYy
AYXKy, b nntoc k, BigKpuTu
OYXKY, ¢ MiHYC d, 3aKpUTu BCI
AYXKKN

|| ™ 3Hak moayns

|z|
Moaynb [abcontoTHe 3HaYeHHS]
z

| » [Mo3Ha4YeHHs BU3HAYHUKa
|a11 12 Q13 A1 A2 Ap3 A3y A31 Agg|
BusHayHuk 3 nepwmiMm p4aaKkom
BiJ a OAVH OAWH A0 a OAVH TpU
| OCTaHHIM pAOKOM Big a Tpu
OOVH [0 a Tpu Tpu

det » 3Hak Bu3HaA4YHMKA
det a,,
BusHayHuk [aeTepmiHaHT] a,,,
= P 3Hak piBHOCTI
a=b
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[a]
ain brackets
[a+ b]c
Bracket (open) a plus b bracket
(close) multiplied by c; (initial)
bracket a plus b (final) bracket
multiplied by ¢

Braces, curly brackets

%{a[b + k(c—d)]}

One half times brace [curly
bracket] (open) a bracket (open) b
plus k parenthesis (open) ¢ minus
d parenthesis bracket brace [curly

bracket] (close); one half times
(initial) brace [curly bracket] a
(initial) bracket b plus k (initial)
parenthesis ¢ minus d (final)
parenthesis bracket brace [curly
bracket]

Modulus bars modulus sign
|z|
Modulus (pl moduli) [absolute
value] of z

Determinant bars

|a11 12 Q13 A1 A2 Ap3 A3y A31 Az
Determinant with the first row a

suffix one one to a suffix one

three, last row a suffix three one

to a suffix three three; determinant

with the diagonal a sub one one to

a sub three three

Determinant sign
det a,,
Determinant a sub xy
Equality sign
a=b



a JopiBHOE b

+ P 3HakK HepiBHOCTI

atb
a He aopiBHIOE b

» 3HaK TOTOXHOCTI

ash
a TOTOXXHO [OpPIBHIOE b

= P 3HaK HETOTOXHOCTI

aZ‘hb
a He TOTOXHOo b

< P 3HaK «<MeHLwe»
a<b
a MeHwe b

v

» 3HaK «binbLe 4Yn OOPIBHIOE»
a=b
a 6inbLue 4n gopiBHioe b

> P 3Hak «binbLe»
a>b
a binbwe b

» 3Hak «meHLle abo
AOPIBHIOE»

IA

asb
a MeHwe abo aopisHE b
<< P 3Hak «baraTto MeHLue»
a<<b
a barato meHwe b

>> P 3Hak «baraTto 6inbLue»
a>>b
a 6baraTo Oinbwe b
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aequals b; aisequaltob

Non-equality sign

a*b
aisnotequaltob

Identity sign

az=b
ais identical with b

Non-identity sign

azEb
a is not identical with b

Less than sign
a<b
aislessthanb

Greater than or equal sign
a=b
ais greater than or equal to b

Greater than sign
a>b
ais greater than b

Less than or equal sign

ashb
ais less than or equalto b
Much less sign
a<<b
ais much less than b

Much greater sign
a>>b
ais much greater than b



Ne

(Nl

Tl

Q

» 3Hak napanenbHoCTI

allb
a napanenbHo b

» 3Hak HenapanenbHOCTI

alkb
a He napanenbHo b

» 3HaK piBHOCTI Ta
napanenbHOCTI
a#b

a JopiBHIOE Ta NapanenbHo b

» 3Hak Hymepauil

Ne 1
Homep oguH

» 3Hak neprneHanKynsapHoCTI

alb
a nepneHaukynspHo b

» [1Bi CTPIinKn, HanpsiMneHi B
OaWH OiK
alTb

a napanenbHo b Ta HanpsIMneHi
B TOM camMuit DIk

» [1Bi CTPIinKn, HanpsiMreHi B
pi3Hi 6oKK
aTllb

a aHTunapanensHo b
» 3HaK HabnuXeHol pPiBHOCTI

a=b
a NnpudnuaHo gopiBHIOE b
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Parallel sign

allb
ais parallel to b

Non-parallel sign

alkb
ais not parallel to b

Equal-parallel sign

a#b
ais equal and parallelto b

Number sign

No. 1;#1
Number one

Perpendicular sign

alb
ais perpendicular to b

Parallel arrows [two arrows up]

attb

ais parallel (and equidirectional)
tob

Antiparallel arrows [arrows one up
and one down]
atllb

ais antiparallel to b

Approximation sign
axb

a is nearly [approximately] equal
tob



IR

» Tunboa

a acMMNTOTUYHO HabnmxaeTbCs
aob

» aHas. 3HakK BignoBiOHOCTI
[ekBiBaneHTHOCTI]
5h = 20 km

5 rogmH npnbnnsHo
BianosigatTb 20 KM

» 3HaK NPONOpPLiNHOCTI
a~b
a nponopuinHo b
a~1b
a obepHeHo nponopuinHo Ao b
a~((b+o0
a nponopuinHo cymi b nntoc ¢

» 3HaK HEeCKiHYEeHHOCTI
X — 00

X MPSAMY€E A0 HECKIHYEHHOCTI

» CTtpinka
a—b
anpamye go b

» Tpwu Kpanku
1,...,5
Llini yncna Big ogHoro Ao n'atu
1+3+5...

OauH nnc Tpu, NAc N'ATb |
Tak gani

» Tupe (He Bigpi3HAETLCS Bif
3HaKa «MiHyC» B YKpalHCbKOMY
MNO3HAYEHHI)

20-30

Bio oBagusatn oo TpuauaTm
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Tilde
a~ bais asymptoticto b

Correspondence sign
5h = 20 km

5 hours correspond to 20
kilometers

Proportionality sign
axhb
ais proportional to b
axl1/b
avaries inversely with b
ax(b+c
avaries as sum b plus c

Infinity sign
X — 00

x trends to infinity

Arrow
a—b
atrends to b; a approaches b

Leader
1...5
One to five
1+3+5...

One plus three, plus five point,
point, point [dot, dot, dot]

Hyphen (kopoTwe 3a 3HakK
«MIHYC» B aHrninCbKomy
NO3HAYEHHI)

20-30

Twenty to thirty



IS

[im

d

» 3Hak Hacrnigky
Tomy a gopisHoE b

» 3HaK NpuynHU
Tak sk a gopiBHIOE b

» Kyt
Z|a
Kyt anbcpa

» 3HaK TPMKYTHUKa

AABC
TpukyTHUK ABC

» aHes1. 3HaK pPIBHOCTI KyTiB
LA = /B
KyT npu BepLunHi A OOpiBHIOE
KyTYy npu BepLUnHi B

» 3Hak rpaHuui
lim f (X)
[paHuus dyHKuii f Big X

» [onoBHa genbTa

A X
HenbTa [(CKiHYEHHNI) NpuUpIcT] X

» [enbTa mana

o f(X)
[enbTta mana Big pyHkKuil f Big X

» 3Hak gudepeHuiana
dx

70

Therefore sign
sa=>b
Therefore aequals b

Because sign
ca=>D
Because [since] aequals b

Angle
Z|a
Angle alpha
Triangle
AABC

Triangle capital abc

Equal angle sign

AxXB
Capital a has the same angle as
capital b
Limit sign
lim f (X)

Limit of the function of x

Capital delta

A X
Delta x; finite difference
[increment] of x

Delta

o f(X)
Delta times function of x; small
difference in the function of x

Differential sign
dx



d

0

J

/I

[NndepeHuian 3miHHOI
BESTUYMHN X

» 3BUYaMHE No3Ha4YeHHs
noxigHol
dy
dx
MoxigHa (doyHKUil) y 3a X

» 3HaK noxigHoi 3a Yyacom

X
MoxigHa (cbyHKUIT) X 3@ Yacom

» Kpyrne d
ou
dx
YacTMHHa noxigHa (pyHkuiT) u
3a X

» 3HakK iHTerpana

b
j f(x)dx
a
IHTerpan B mexax Big ago b Big
dyHKuiT fBig X 3a dx

» 3Hak nogBiiHOro
[aBOpasoBoro] iHTerpana

J[[ W 3Hak notpiiHoro

$

[TpupasoBoro] iHTerpana

» 3Hak iHTerpana (B3sToro) no
3aMKHEHOMY KOHTYpY
IHTerpan (y3saTumn) no
3aMKHEHOMY KOHTYpY

» Habna, onepatop
laminbToHa

Vo
Habna @
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Differential of x

Derivative
dy
dx
Derivative of y with respect to x;
dy to dx
Time derivative sign
X

Time derivative of x

Curly d
ou
dx
Dif u to dif x; partial derivative of u
with respect to x

Integral sign

jb f(x)dx

Integral between the limits aand b
of the function f of x dx

Double integral sign
Triple integral sign

Circled integral
Circled integral; integral round a

closed circuit; integral taken
along a closed contour

Del, nabla

Vo
Del [nabla] @



vz

grad

div

curl;
rot

sin

COS

tan;

tg

» OnepaTtop Jlannaca,
nannaciaH

A o; V2o

JNTannaciaH (Big) @

» [pagieHT
A @; Vig
JNTannaciaH (Big) @

» [lnBepréHuia
div a
[lnBepréxuis Bektopa a

» Port

curl a; rot a
PoTop BekTopa a

» 3aronoBHa KypcuBHa L

L [f(©)]
306paxeHHs pyHKLUiT Big t 3a
JTannacom

» CuHyc
sin x
CuHyc X

» KocuHyc
COS X
KocuHyc x

» TaHreHc

tg X
TaHreHc x
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Laplacian
Vig
Laplacian of @; del
Laplacian
Vig
Laplacian of @; del square |2
Divergence

div a
Divergence (of) boldface a

Curl
curl a
Curl (of) boldface a
Capital italic L
L [f(t)]
Laplace transform of the function
of t
Sine
sin X
Sine x
Cosine
COS X
Cosine x
Tangent
tan x; tg X

Tangent x; tan X



cot;
ctg;
ctn

cosec

sec

arc
sin;
sin

arc
COS;
cos

arc
tan;
tan

arc
cot;

» KoTaHreHc

ctg x
KoTaHreHc x

» KocekaHc
CSC X
KocekaHc X

» CekaHc
SC X
CekaHc x

» ApKCUHYC

arcsin x
ApKCUHYC X

» ApPKKOCUHYC

arccos Xx
APKKOCUHYC X

» ApKTaHreHc

arctg x
ApKTaHreHc x

» ApPKKOTaHreHc

Cotangent

cot x; ctg x; ctn X
Cotangent x

Cosecant
COSecC X
Cosecant x
Secant
Sec X
Secant x

Arc sine; inverse sine

arcsin x; sin"x
Arc sine x; the angle whose sine
IS X; inverse sine X; sine minus
one X

Arc cosine; inverse cosine

Arc cos X, cosx
Arc cosine x; the angle whose
cosine is x; inverse cosine X;
Inverse cosine x; cosine minus
one X

Arc tangent; inverse tangent

arc tan x; tan™'x
Arc tan x; the angle whose
tangent is x; inverse tangent x;
tangent minus one x

Arc cotangent; inverse cotangent
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cot™
arcctg x
APKKOTaHIreHc X

arc  p ApKKoceKkaHC
COSeC;

cosec™
Arccsc X
ApKKOCEKaHC X

arc  » ApkcekaHc

Sec;
sect
Arcsc x

ApKcekaHc X

sinh  » CuHyc rinep6onivyHnm
sh x

CuHyc rinepbonivyHnn x

cosh P KocuHyc rinep6onivHnm

ch x

KocuHyc rinepbonivyHnmn x

tanh > TaHreHc rinepboniyHnn

th x

TaHreHc rinepb6onivyHnin X

coth  » KoTaHreHc rinepbonivyHum

cth x

KoTaHreHc rinep6osiyHnn X

cosech
csch x

KocekaHc rinep6osnivyHumi x

» KocekaHc rinepboniyHunin

arc cot x; cot'x
Arc cotangent x; the angle
whose cotangent is x; inverse
cotangent x; cotangent minus
one X

Arc cosecant; inverse cosecant

arc cosec X; cosecx
Arc cosec Xx; the angle whose
cosecant is x; inverse cosecant
X; cosecant minus one x
Arc secant; inverse secant

arc sec x; secx
Arc sec x; the angle whose

secant is X; inverse secant x;
secant minus one x

Hyperbolic sine
sinh x
Shine x; hyperbolic sine x

Hyperbolic cosine
cosh x
Cosh x; hyperbolic cosine x

Hyperbolic tangent
tanh x
Than [Baen] x; hyperbolic
tangent x

Hyperbolic cotangent
coth x
Coth x; hyperbolic cotangent x

Hyperbolic cosecant
cosech x
Cosech x; hyperbolic cosecant x



sech

arc
sinh;
sinh?

arc
cosh;
cosh™

arc
tanh;
tanh™

arc
coth;
coth™

» CekaHc rinepbonivyHni
sch x
CekaHc rinepboniyHum x

» Apea-cuHycC

arsh x
Apea-cunHyc X

» Apea-KOCUHYC

arch x
Apea-KOCUHYC X

» Apea-TaHreHc

arth x
Apea-TaHreHc x

» Apea-koTaHreHc

arth x
Apea-KoTaHreHc X
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Hyperbolic secant
sech x
Sech x; hyperbolic secant x

Arc [inverse] hyperbolic sine

Sinh™x
Inverse shine x; shine minus one
X
Arc [inverse] hyperbolic sine

cosh™*x
Inverse cosh x; cosh minus one
X

Arc [inverse] hyperbolic tangent

tanhx
Inverse than x; than minus one x

Arc [inverse] hyperbolic
cotangent

coth™x
Inverse coth x; coth minus one x



apha
beta
gamma
delta
epsilon
Zeta
efa
theta
iota
kappa
lambda
mu

nu

Xi
omicron
pi

rho
sigma
tau
upsilon
phi

chi

pS
omega
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11.1. YnTtaHHA rpeubkoro andasity (Reading the Greek alphabet)

‘adfa
‘bita
'gaamo
'delto

ep 'sai<:lon

'zerto
‘eito
‘Derto
ar 'auto
‘kago
'laamdo
mju
nju
ksai

ou 'mar::kran

par
rau
'SIgmo
tau
jup 'sailan
far

kar

psar
‘aumigo



[lopaTtok 1

) _ TABJIULA
TPAHCHITEPALIlI YKPAIHCbKOI'O ANM®ABITY NATUHULIEIO
[Mpuknagu HanucaHHA
YKpa'I'HCb.KI/II‘/'I NaTuHnLs I'Iosmu,ig __
andasit y criosi | YKpaiHCbKoto NaTUHULEH
MOBO}O
Aa Aa AnywrTa Alushta
AHLpIN Andrii
B6 Bb Bbopuwarieka |Borshchahivka
BopuceHko Borysenko
Bs Vv BiHHMUSA Vinnytsia
Bonogumup | Volodymyr
r Hh fapsay Hadiach
BorpaH Bohdan
3rypcbknin Zghurskyi
rr Gg [anaraH Galagan
FopraHu Gorgany
an Dd [loHeubK Donetsk
Amutpo Dmytro
Ee Ee PiBHe Rivne
Oner Oleh
Ye Ha €HakieBe Yenakiieve
€e novaTky
cnosa
ie B iHWKX |[aeBn4 Haievych
nosuuisx | Kopon'e Koropie
Kok Zh zh Kntomunp Zhytomyr
KaHHa Zhanna
Kexenis Zhezheliv
33 Zz 3akapnatta | Zakarpattia
Kasnmupuyk | Kazymyrchuk
Nn Yy MensuH Medvyn
MwuxanneHko | Mykhailenko
li li IBaHKiB Ivankiv
IBaLLEHKO Ivashchenko
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Mpuknagn HanncaHHA

YKpaliHCbKui Mosunuia
) JlaTnHnug . -
andasit y CNoBi | ykpaiHCLKOIO
MOBOIO naTuHULEro
Yi Ha I>xakeBny Yizhakevych
[i noyartky
cnosa
i B iHWKX |KaauiBka Kadyivka
nosnuisix | Map’iHe Marine
Y Ha Wocumniska Yosypivka
Nn novaTky
cnosa
i B iHWKux | CTtpun Stryi
nosuLisix | Onekcin Oleksii
Kk Kk Kuis Kyiv
KoBarneHko Kovalenko
Jin LI JlebeguH Lebedyn
JleoHin Leonid
Mm Mm Mwukonais Mykolaiv
MapuHny Marynych
HH Nn HixkuH Nizhyn
HaTtanisa Nataliia
Oo Oo Opeca Odesa
OHuLEHKOo Onyshchenko
Mn Pp MonTtaBa Poltava
MeTpo Petro
Pp Rr PeweTuniska | Reshetylivka
PubuunHcekn | Rybchynskyi
Cc Ss Cymn Sumy
Conowmis Solomiia
T Tt TepHoninb Ternopil
Tpoub Trots
Yy Uu Yxropon Uzhhorod
YnaHa Uliana
dh Ff dacriB Fastiv
dininuyk Filipchuk
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Mpuknagn HanncaHHA

YKpaliHCbKui Mosunuia
) JlaTnHnug . -
andasit y CNoBi | ykpaiHCLKOIO
naTuHuLero
MOBO}O
XX Kh XapkiB Kharkiv
XpUCTHHa Khrystyna
Liy, Ts bina Lepksa |Bila Tserkva
CrteueHko Stetsenko
Uy Ch YepHiBui Chernivtsi
LLleB4eHKO Shevchenko
Lw Sh LocTtka Shostka
KuLLEeHbKK Kyshenky
Ly Shch LLlepByxm Shcherbukhy
[owa Hoshcha
MapaLeHko Harashchenko
Yu Ha tOpin Yurii
O novaTky
cnosa
iu B iHWwKX | KoptokiBka Koriukivka
no3nuisx
Ya Ha ArotnH Yahotyn
As novaTKy | ApoLueHko Yaroshenko
cnosa
ia B iHWKX | KOCTAHTUH Kostiantyn
no3unuisX | 3Ham’siHka Znamianka

Mpumitka: 1. BykBOCMNONYYEHHA “3r” BiATBOPKETLCA NAaTUHULED SK “zgh”
(Hanpuknag, 3ropaHn — Zghorany, Po3sroH — Rozghon) Ha BigMiHy Big

“zh” — BignoBigHMKa yKpalHCbKOI NiTepu “x”.
2. M’'akui 3Hak i anocTpod NaTMHULEK HEe BiATBOPHOIOTLCS.

3. TpaHcniTepadis npisBuw, Ta

iMeH oci0

| reorpadiyHMx HasB

30IMCHIOETLCA LUNAXOM BiATBOPEHHS KOXHOI NiTepu NaTUHULE.

4. 3atBepoxkeHo NoctaHoBoto KabiHeTy MiHicTpiB YkpaiHu Big 27 CivHs

2010 p.
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[lopaTtok 2
OINOBUU NUCT. 3PA30K

Olena Tarasenko

National Aerospace University
17 Chkalova Street

Kharkiv, Ukraine 61070
555-555-5555
o.tarasenko@khai.edu

March 10, 2021

Oleh Borysenko

Admission Committee Secretary
Engineering & Design

123 Rd.

Kyiv, Ukraine 03050

Dear Ms Tarasenko,

| would like to invite you to attend our upcoming Engineering & Design
department job networking event. The event will be held on the afternoon of
May 11, 2021. We wish to provide graduating seniors with an opportunity to
meet business leaders in the area who may be looking for new hires who hold
degrees in Engineering.

The event will be held at the Student Center at State University and will last
about two to three hours. If you have an interest in attending or sending a
company representative to meet with our students, please, let me know at your
earliest convenience and | can reserve a table for you.

Thank you for your time and | hope to hear from you soon.
Respectfully,
(signature hard copy letter)

Oleh Borysenko
Admission Committee Secretary
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[lopatok 3
CV. 3PA30K

Al Leeturer with 10+ years of experience in faciliiating learning in the line arts focusing on
comemporary artists who use digital rmadia as & ol for phatographic pracice, Specialist in
- — - the communication of visual ideas through computsr, digital camera and hybrid practice with
Rersonallinfo) a basis in photography as a medium for creating art. Active, exhibiting artist with portfolio of
| | work available upoen request. Contributed to 20% increase in BRA students taking up post-
graduate studies and 15% increass in average test scores. Winner of Fine Art Photography
Award 2017 in seascape category. Seeking to leverags my passion and expertise In the role
of Photography Lecturer at Cenlral Michigan University.

|Phonel

Professional Appointments

2014-09 - Assistant Professor, University of Southern California, Los
present Angeles, CA

201008 - Lecturer, California Instiiute of the Ars, Valencia, CA
2014-08

2008-09 - Research Associate, University of Nevada, Las Vegas, NV
2011-08

Education

2008 MFA in Visual Art, Major in Expanded Media
Department of Visual Art
University of Kansas, Lawrence, KS
Thesis Exhibition: "Shadows of Automadion: Landscape with Metaphysical
5t George”
Faculy Menter Professor Maria Velasco

2005 BFA in Visual Art, Major In Expanded Media
Department of Visual Art
University of Kansas, Lawrence, KS
Graduated summa cum laude

2001 BA in French
Department of French, Francophone & ltalisn Studies
University of Kansas, Lawrence, KS
Graduaied with Honors in French

Grants and Awards

2019 Ciregon Arts Commigsion Individual Artist Fefiowship for Judaposed Manifesto of
Superficial Matter

2018 Shortlisted: San Franciseo Foundation Visual Ans Awand for Eroded Sunse! on
Geogoliticus Component

2017 Winrer; San Francisco Foundation Wisual Ars Award for Melanchallc Response
with Dimensjonality

2016 Shortlisted: Winter Salstice Jurled Art Exhibition, Marin Museum of Conlemparary
Arl, Novato, CA for The Elecironic Venus

2015 American Express Cultural Hetitage Grant for Work and Soul a Marter of Death

2014 Wilnner: Sunniest Place on Earth Al Media Jurled Show, Yuma, AZ for Sulll Life
with Undelfined Contrast

2002
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[lopatok 4
PE3IOME. 3PA30K

COLLEGE RESUME

L irom REsnme Cenins -

about me contact
English major seeking to use research and writing experience in the L (123) 456-7895
role of Junior Research Associate at Wexford Inc. | belleve my fast o :
learning abilities, cornmitment to succeed, and relevant studies = i imbinsaisti. Uikt
make me the perfect fit for this position. Awarded multiple honors Q 456 Fullerton Drive
based on merits and expected to graduate with a B.A. in English 3 Los Angeles, CA 90024
from UCLA in June of 2019. N Unkedin.com/in/username
| EDIEATIDN | | JAWIARISE |
B.A. ENGLISH [ 3.7 GPA Microsoft Office Sulte DEAN'S LIST
LA : UCLA / Spring & Fall 2018
Los Angeles, CA Spanish {proficient)
Expected Grodustion: June 2018 Acruracy and attention to detail TaAU SIGNMA HONORS SOCIETY
_— R UCLA / 2018
ENGLISH / 4.0 GPA Organization and prioritization
w"""“;‘;‘: j""‘"’:”gm‘”e Adaptability snd flexibility PHI BETA KAPPA HONORS SOCIETY
2015‘20;? Time Manazemeﬂt Westwood CC;'.?DIS
relevant experience
Summer 2018 LITERARY IMPACTS: SHAKESPEARE / Study Abroad Research Program / England

s Devised a thesis based on the socioeconomic ramifications of Shakespeare’s works
in the Clizabethan era

e Engaged in intensive research spanning 2 different cities in England

s Arranged and conducted interviews with 10+ individuals, ranging in profession
from librarians to actors to histerians

e Produced a final paper totaling 6,500 words, with approval from my study abroad
instructor and UCLA English department head

2015 - 2017 BEACON TUTOR / Westwaod Community Colfege / Los Angeles, CA

o Worked alongside an English professor to create and execute lasson plans
o Improved freshmen-level writing scores by 40% through group lessons as well as
supplementary one-on-one tutoring

o Recelved an average score of 9/10 on the anonymous tutor reviews given to
students at the end of each semester
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[lonpatok 5
CYNPOBIOHWUWU NUCT. 3PA30K

RECENT GRADUATE

yourname@gmail.com k (200 200300 0 142 Your Address Bhvd, Clty Name, CA X000

[Today's Date]

[Hiring Manager]
[Company Address]
[Company City, State xuco]
[lcex)-oex-smood]

[hiring.manager@gmail.com]
Dear [Mr./Ms.] [Manager's Name],

Ry name is James Amore, and 'm excitad to apply for the position of lunior IT speciallst at the Franch
Central Inn, Charleston. I'm a recent graduate (December YYYY) in Managament Information Systems
{nils) from Charleston Southern University, and 'm eaget to enter the warkforce. | meet all of the
academic requirements mentioned [n your job posting.

Growing up, | took a liking to all things tech and digital, which led to me picking MIS as my major. Apart
from all the tech courses during my MIS studlies, | thoroughly enjoyed and excelled at the psychology
caurses, as the intersaction of tech and humanity (specifically, how peaple respond to and adapt to
technological changes) Is 2 passion of mine. 11's one that | discuss frequently en my tech blog [URL).

During ty final year of university, |interned at Safe Homes Inc., & vendor providing an array of home
security systems. | workad on both the hardware and software side, installing physical equipment as well
as configuring the requisite software, and involved elements of loT.

What excites me most about this pasition is that the role involves extensive work with the Intemet of
Things (loT). As a leader in combining laT and hospitality, working at your Inn would be a fortuitous
coming together of passion, competence, and oppartunity,

| look forward to putting my knowledge and skills to use as a producttive member of your IT department,
and leaming from the best in the industry. [n an interview, I'd love to discuss my short- and long-term
career goals and how they align with the French Central Inn's tech vision. | await your call.

Sincerely,
lames P. Amore
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[lonpaTtok 6

NOCAAU, HAYKOBI CTYNEHI, NiAPO340UTN

PekomeHayeTbCA
aHrMiNcbKy MOBY HayKOBUX CTYMNEHIB:

BUKOPUCTOBYBATH

Taki BapiaHTM nepeknagy Ha

HaykoBu# cTyniHb

MoxnuBuin nepeknan

HokTop (kaHangaT) 6ionoriyHnx Hayk

Doctor (Candidate) of Biological

Sciences
[okTop (kaHanOaT) BiNCbKOBUX HayK Doctor (Can@date) of Military
Sciences
HokTop (kaHanaaT) reorpadivHnX Doctor (Candidate) of Geographic
HayK Sciences
HokTop (kaHan4aT) reosnioriYHMX Hayk Doctor (Candlqlate) of Geological
Sciences
[okTop (kaHanaaT) eKOHOMIYHMX HayK Doctor (Cand|_date) of Economic
Sciences
[1OKTOP (KAHANAAT) ICTOPUUHIX HaYK Doctor (Candi_date) of Historical
Sciences

HokTop (kaHgnaaT) KynbTyponoril

Doctor (Candidate) of Culturology

[okTop (kaHanaaT) MeguyHuUX Hayk

Doctor (Candidate) of Medical
Sciences

HokTop (kaHanaar)
MUCTELITBO3HaBCTBA

Doctor (Candidate) of Art Criticism

[okTop (kaHanaaT) negaroriyHmMx Hayk

Doctor (Candidate) of Pedagogic

Sciences
TIOKTOp (KAHAMAAT) NOMITUYHIX HayK Doctor (Cand_ldate) of Political
Sciences
[okTop (kaHauAaaT) NCUXONOriYHNX Doctor (Candidate) of Psychological
y g
HayK Sciences
[oktop (kaHauaar) Doctor (Candidate) of Agricultural
CiNIbCbKOrocrnogapCcbkmx Hayk Sciences
[okTop (KaHAuAaT) CoUioNOriYHUX Doctor (Candidate) of Sociological
HayK Sciences
[I0KTOp (KAHAMAAT) TEXHIYHIX HayK Doctor (Cand@ate) of Technical
Sciences
[oktop (kaHauaaT) dbapmaueBTuyHux | Doctor (Candidate) of Pharmaceutical
P P
HayK Sciences

HokTop (kaHangat) dismko-
MaTeMaTUYHNX HayK

Doctor (Candidate) of Physical and
Mathematical Sciences
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HaykoBu# cTyniHb MoxnuBuin nepeknan
[1OKTOP (KaHAMAAT) diNOMNOHiYHIX HayK Doctor (Candid.ate) of Philological
Sciences
[oktop (kaHauaaT) inocodCbKnx Doctor (Candidate) of Philosophical

HayK Sciences

[1OKTOP (KAaHANAAT) XIMIYHIX HaYK Doctor (Candi_date) of Chemical
Sciences

[1oKTOP (KAHAVAAT) IOPUIAMUHIX HAYK Doctor (Cand_idate) of Juridical
Sciences

[Micna nepeknagy HaykOBOro CTyrneHsa KaHangata Hayk peKOMeHOYETbCH B
KIHUI B Oy>XKax 3a3Ha4ynTn ckopodeHHs Ph. D.

Hanpuknag, ons kanguaata TexHidHux Hayk: Candidate of Engineering
Sciences (Ph. D.).

Mepeknag y4veHUX 3BaHb, MNocah | Ha3B CTPYKTYPHUX Migposainis
pEeKOMEeHAYETLCA NogaBaTy aHrMiMCbKOK MOBOK TakMMW BapiaHTaMu:

Mocapa MoxnuBuin nepeknan
MarictpaHT Master Student
AcnipaHT Postgraduate Student
Acrii Postgraduate Student at the Department
cripaHT Kadeapu of
[lekaH Dean of
AunpekTop Director
[oueHT (nocaga) Associate Professor
[oueHT kadeapun (KOHKPETHOT) Associate Professor at the Department of
[loueHT (3BaHHS) Docent
3aBigyBay kadeapwu (nocaga) Department Chair

Head of the Department of/Chair of the
Department of

3asigyBau Bigainy (koHkpeTtHoro)  Head of the Division of/Department Head
Monogwui HaykoBuin cniBpobiTHMK  Research Assistant

Haykosui criBpobiTHUK Research Officer

Ctapwui HaykoBuin cniBpobiTHMK  Senior Research Officer

MpoBigHW HaykoBun cniBpobiTHMK  Leading Researcher

3aBigyBay kadeapu (KOHKPETHOI)

Buknapay kacenpu Lecturer at the Department of
Npodecop kadenpu Professor at the Department of
3n06yBay kadenpu Applicant at the Department of
Ctapwwnun Buknagau Senior Lecturer

Bipgain Department

BipoinenHs Division/Department

Kadbegpa Department/Sub-Department
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